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VIRGINIA COMMONWEALTH UNIVERSITY IN QATAR 
2012–2013 STUDENT HANDBOOK 
 

ACADEMICS 
 

ACADEMIC REGULATIONS AND GENERAL DEGREE REQUIREMENTS 

Students are responsible for knowing and fulfilling all general and 
specific degree requirements as described in this section. 

It is the responsibility of all undergraduate students to be 
familiar with the Undergraduate Bulletin of record (the bulletin in 
effect at the time of official admission), as well as the academic 
regulations in individual school and department publications and on 
program Web sites; however, in all cases, the academic regulations 
and general degree requirements, as published on the Undergraduate 
Bulletin Web site, take precedence over individual program policies 
and guidelines. 

Some policies are specific to VCUQatar and are not published on the 
VCU website. All policies specific to VCUQatar are published in 
this handbook. 
 
Policies included in the Undergraduate Bulletin are available 
online at http://www.pubapps.vcu.edu/bulletins/undergraduate/ 
 
Academic policies for graduate study differ from undergraduate 
policies. It is the responsibility of all graduate students to be 
familiar with the Graduate Bulletin of record (the bulletin in 
effect at the time of official admission), as well as the academic 
regulations in individual school and department publications and on 
program websites. The Graduate Bulletin is available online at 
http://www.pubapps.vcu.edu/Bulletins/graduate/ 
 
Additional policies, procedures and guidelines are available online 
at www.students.vcu.edu/policies.html 
 
Other resources for VCU Policies and Procedures include: 
Provost’s website at www.provost.vcu.edu/policies 
Administrative Toolkit at www.toolkit.vcu.edu/policies.htm 
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ACADEMIC CALENDAR 
  
See www.qatar.vcu.edu/academic-calendar 
 
Note:  This calendar is accurate at the time of publication and 
posting, but subject to change. 
 
 
RAMADAN HOURS 
During the Holy Month of Ramadan an adjustment will be made in the 
schedule for courses meeting after 4:30 pm. A thirty minute recess 
will be provided so students and instructors may break the fast. 
Thirty minutes will be added to the end of the class meeting time 
to make up for this recess. 
 
 
ADVISING 
 
ADVISING PROGRAM 
 
Advising is an essential component of the VCUQatar education 
process and is designed to assist students in the development of 
educational plans and the selection of appropriate coursework.   
  
Each student is assigned a primary advisor in their major and an 
advisor from the Liberal Arts and Sciences department. Both 
advisors and students share the responsibility for a successful 
advising relationship. Students must meet with both their advisors 
and obtain the advisors’ signatures before registering for classes. 
  
 
Advisors: 

• Help students define and develop realistic academic goals and 
choose appropriate classes 

• Identify special needs 
• Match student needs with available resources 
• Monitor student progress toward education and career goals 
• Mentor students in the skills necessary to be successful at 

the university 
• Discuss linkages between academic preparation and professional 

practice 
• Are their advisee’s best advocate in the university and answer 

questions about degree requirements and university policies 
and regulations. 

  
Advisees: 

• Provide relevant decision-making information  
• Clarify personal goals and values 
• Are to be knowledgeable about policies, procedures and 

requirements  

http://www.qatar.vcu.edu/academic-calendar�
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• Are to be mindful of the need to work with advisors during 
posted office hours or take the initiative to make other 
arrangements when necessary  

• Accept responsibility for their decisions 
• Locate their current academic adviser. 
• Write down their adviser’s name and contact information. 
• Schedule their first advising appointment. 
• Drop/add classes during the first week of the semester as 

necessary. 
• Check for early alerts. 
• Meet with their adviser to decide to stay in or withdraw from 

any classes. 
• Withdraw from classes by the posted withdrawal deadline. 
• Check eServices each month for holds preventing registration 

for the next semester. 
• Meet with their adviser prior to registration to confirm class 

selection (see advising schedule on the academic calendar). 
• Have a full-time schedule (minimum 12 credits) by the posted 

add/drop deadline. 

  
A student who has not been assigned an advisor or is having 
concerns about the role of an advisor should notify the Chair of 
their academic major.  
 
 
CLASSIFICATION OF STUDENTS 
 
Freshmen      1 to 23 credit hours 
Sophomores    24 to 53 credit hours 
Juniors       54 to 84 credit hours 
Seniors       85 credit hours and more 
 
CATAGORIES OF STUDENT ENROLLMENT 
 
VCU provides a variety of ways in which a student may pursue a 
course of study. 
 
DEGREE SEEKING STUDENT 
This student has fulfilled the admission requirements of the 
university and a particular school and is enrolled in a bachelor’s 
(four-year) degree program. A degree-seeking student may engage in 
studies as either a full-time student (12 credits or more per 
semester) or as a part-time student, and may enroll for day and/or 
evening classes. 
 
CONTINUOUS ENROLLMENT 
 
Students who withdraw from all courses after the first week of the 
semester are considered to have been enrolled for the semester. 
Students who do not attend VCU for three or more successive 

http://www.eservices.vcu.edu/�
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semesters excluding summer sessions must submit an application for 
readmission to the Office of Undergraduate Admissions. See the 
Undergraduate Readmission/Continuous Enrollment Chart –check link. 
for details on readmission and continuous enrollment. Students who 
have attended another institution and wish to return after the 
allowable absence period or who have been suspended since their 
last enrollment at VCU also must apply for readmission. This 
application must be completed and turned in before the application 
submission date for the semester in which the student plans to 
return. For health science programs, breaks in enrollment must be 
approved by the department. 
 
STUDENT LOAD 
 
Student load is the total number of credits for which a student is 
enrolled in any one semester. The semester credit is the 
quantitative unit by which courses are measured. A semester credit 
is defined as one 50-minute hour per week of 
lecture/recitation/computer-assisted instruction or not less than 
two 50-minute hours per week of laboratory work, fieldwork, 
internship or studio work throughout the semester. 
 
FULL-TIME AND PART-TIME STUDENTS 
 
A student enrolled in 12 credits or more during any fall or spring 
semester is classified as full time. A student enrolled in 11 
credits or less during any semester is classified as part time. 
Both full-time and part-time students may seek degrees at VCU. 
However, some curricula may require full-time status. For more 
information, see the Categories of student enrollment – check link. 
section of this bulletin. 
 
OVERLOAD 
 
A degree-seeking undergraduate student may take no more than 19 
credits per semester without special permission. This maximum load 
excludes holiday intersession courses. More than 19 credits per 
semester constitute an academic overload. Health science curricula 
requiring more than 19 credits per semester are exempt from this 
rule. 
 
The student’s adviser and academic dean may permit a student to 
attempt more than 19 credits in any one semester. An Overload 
Approval Form may be obtained from the Registrar’s Office, or 
online at http://intranet/registrar 
 
CREDITS ALLOWABLE IN SUMMER SESSION 
Summer classes are intensive and demanding. For that reason 
students are permitted to enroll in no more than one course per 
session. Students who wish to enroll in a summer overload must make 
a written appeal to the Associate Dean for Academic Affairs. This 
appeal must include emails of recommendation from both their studio 

http://intranet/registrar�
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and their liberal arts advisors. The Associate Dean will review the 
recommendations and the student’s academic record in reaching a 
final decision. 
 
PREREQUISITE ENFORCEMENT 
 
Qualified course prerequisites take the form of a course subject 
(HIST) and number (101). Unless otherwise specified, the minimum 
grade required to satisfy a stated course prerequisite is a D. 
These prerequisites will be reviewed at the time of registration 
and students will be notified of any missing pre-requisites. 
Specific prerequisites for an individual course can be viewed via 
eServices by selecting the View Catalog Entry link. Before seeking 
override permission to enroll for a specific course, students and 
advisers are encouraged to view the eServices catalog entry. 
Students who are preregistered in a course with one or more 
prerequisites and subsequently fail to satisfy the prerequisite(s) 
will be removed from the course prior to the end of add/drop. 
 
 
PROCEDURES FOR VCUQATAR OVERRIDES 
 
Registration for a particular class may be restricted for a variety 
of reasons. A class may be closed because all seats are already 
taken.  A student may not have met the prerequisite for the course, 
or there may be a time conflict in which the class overlaps with 
another class on the student schedule. 
 
Students may request an override for any one of these restrictions.  
Normally, overrides are processed on a first-come, first-served 
basis, especially when the course is closed because all seats are 
already taken. The first step then, is for a student to get put on 
the waiting list for the class (check with Sylvia in the 
Registrar’s Office).   
 
For cases involving an override of a prerequisite or time conflict, 
students should begin by checking if there is a waiting list, then 
consult with the instructor of the course as to whether an override 
is appropriate and/or possible.  If the instructor approves, the 
student should get a Course Override Form from the registrar’s 
office, fill it in completely, and get the instructor to fill in 
his/her portion, including justifications for recommending the 
override (for time conflicts this also requires written permission 
from the instructor of the course from which the time overlap will 
be taken, if this is not the course to be added).  The form is then 
given to the department chair of the department that offers the 
course for review and approval (LAS chair for LAS courses, Graphic 
Design chair for Graphic Design courses, etc.).  Final approval 
from the Associate Dean for Academic Affairs is required for 
overrides involving waiver of course prerequisites.  Upon final 
approval at the department level or by the Associate Dean, the form 
will be forwarded to the Registrar for immediate action.  Overrides 
must be processed before the end of the add/drop period to be 
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valid.  No class can be added to a student’s schedule after 
add/drop without an appeal and a hearing before the Academic 
Regulations and Appeals Committee.  
 
To Request an Override students should:  
 

1. Find out if there is a waiting list and get put on the waiting 
list when appropriate 

2. In cases of prerequisite waivers or time conflicts, ask the 
instructor for a recommendation to be overridden into the 
class 

3. Get the Override Form for the Registrar’s office and have the 
instructor of the course to be added (and the one from which 
time will be missed) as well as the department chair of the 
department offering the course approve the override and 
provide appropriate documentation (chair or associate dean 
then passes override form to the registrar) 

4. Contact Registrar for registration in the class prior to the 
end of add/drop.   

 
 
ENGLISH AND ART HISTORY PLACEMENT 
A TOEFL score of 550 (IELTS score of 6) is required for acceptance 
into VCUQatar and therefore this is the minimum TOEFL score for 
acceptance into all general education courses offered within the 
Liberal Arts and Sciences program.  
 
UNIV 111 and UNIV 112 are sequential classes and student must pass 
UNIV 111 in order to register for UNIV 112. Students must 
successfully complete UNIV 112 with a minimum grade of “C” or 
better in order to take UNIV 200 and ENGL 215. They must have 
successfully completed UNIV 200 with a minimum grade of “C” or 
better and ENGL 215 in order to register for ENGL 303.  
 
It is recommended that students successfully complete ARTF 115 and 
ARTF 116 before taking upper division (ARTH 300-499) Art History 
courses.  
 
Registration for some upper division courses do not require 
successful completion of lower division courses in that discipline. 
Students are encouraged to check the pre-requisites of each course 
before registering. Course descriptions are located t the following 
link: http://www.pubapps.vcu.edu/vcucourses/ 
 
MATHEMATICS PLACEMENT 
All students must successfully complete MATH 131 Introduction to 
Contemporary Mathematics, a 3 credit course, to satisfy the Quantity 
and Form general education requirement. Some students may be 
required to successfully complete MATH 001 (Elementary Algebra), a 
non-credit, remedial review course, before being allowed to register 
for MATH 131. All students are required to complete a Mathematics 
Placement Test during Orientation. The results of this test 
determine the MATH course for which each student is eligible.  

http://www.pubapps.vcu.edu/vcucourses/�
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REGISTRATION 
 
CONCURRENT REGISTRATION 
Students enrolled in degree programs need prior approval to take 
courses at other institutions to ensure credits earned concurrently 
at another institution are accepted for transfer at VCU. Before 
registration at the other institution, the student needs approval 
by his or her adviser, department chair, program head and academic 
dean. A Request to Take Courses at Another Institution form may be 
obtained from the Registrar’s Office, or on the Web at make a link. 
Credits taken at another institution will not be counted toward 
enrollment level for financial aid purposes at VCU unless these 
courses are part of an approved articulation agreement that allows 
or requires courses to be taken at another institution. 
CROSS-REGISTRATION 
Cross-university registration (or cross-registration) provides 
opportunities for supplemental educational programs by permitting 
full-time upper class (beyond first year) undergraduates to cross-
register for one course each semester at another Education City 
university. Each university identifies a limited number of classes 
and accepts registration from the other institutions for those 
classes.  First priority in registration, however, is given to 
students of the host institution. 
 
Cross-registering students must meet any pre-requisite or co-
requisite requirements set by the host university.  Students pay 
their home university tuition for courses taken in fall or spring 
semesters; for summer sessions or winter inter-sessions students 
pay tuition to their host university. 
 
Cross-registering students are responsible for meeting deadlines 
published in the host university’s academic calendar.  At the end 
of the term cross-registered students must provide an official 
transcript to their home institutions in order to receive transfer 
credit. 
 
CHANGE IN REGISTRATION 
Once a student has registered for classes, changes in registration 
must be made according to the procedures listed below. Whenever a 
student makes any change in registration, the student should keep a 
copy of the new schedule as verification of the change. Changes in 
registration may affect current and future financial aid. Students 
are advised to consult with a financial aid staff member before 
making any changes to their enrollment status. See the “Financial 
Aid” section of this handbook for detailed information on financial 
aid. 
 
CANCELLATION OF REGISTRATION 
 
Cancellation of registration must be completed before the end of 
the add/drop period. To cancel registration, a student must drop 
all classes using one of the following methods: 1) in writing to 
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the Office of the Registrar, or 2) in person at the Office of the 
Registrar. Refunds are issued in accordance with procedures 
described under the refunds section in the make link section of 
this handbook. For readmission guidelines, consult the make link 
section of the VCU bulletin. 
 
During the add/drop period 
Exact dates for add/drop periods before and during the first week 
of classes are listed in the university academic calendar make 
link. Changes in registration during the add/drop periods must be 
made at the Registrar’s Office. Add/Drop Forms – make link - must 
be signed by the appropriate advisor. Courses dropped during 
add/drop periods do not show on a student’s permanent record.  
 
After the add/drop period 
After the add/drop period, students may not attend classes in which 
they are not registered. Students cannot add a course after the 
add/drop period. The university academic calendar, available on the 
Web at make link, lists the date when add/drop ends. 
 
Drops are not permitted after the add/drop period has ended. 
However, students may withdraw from classes in accordance with 
prescribed procedures. To officially withdraw from a class, a 
student must obtain and file the appropriate form with the Office 
of the Registrar. 
 
If a student stops attending a class and fails to withdraw, a 
failing grade is usually given for that course. Withdrawals become 
a part of the student’s academic record with a mark of W. In 
classes that do not conform to the normal semester calendar, the 
final withdrawal date is when half of the course is completed. 
 
For further information see Withdrawal from the university below. 
make link Students who withdraw from a course may be entitled to a 
refund. See the University refund policy in the “Tuition, fees and 
expense” section of this handbook. make link 
 
WITHDRAWAL FROM THE UNIVERSITY 
 
Students shall notify the VCUQatar Registrar, in writing, of 
intent to withdraw from the University. Failure to notify will 
result in continuation of registration and failing grades in all 
courses in which the student is enrolled. Students shall return all 
university equipment and shall complete a Separation from the 
University form complete with all required departmental signatures. 
 
Students who withdraw from all classes during a semester must 
notify, in writing, the Office of the Registrar before the end of 
the first 10 weeks of classes. Failure to notify the Office of the 
Registrar of intention to withdraw from all classes can result in 
the assignment of failing grades in all or some of the courses. The 
final withdrawal date for classes whose meeting dates do not 
conform to the semester calendar is the day when half of the course 
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has been completed. Forms to withdraw from courses are available at 
the Registrar’s Office or on the Web at make link  
 
A mark of W for withdrawn will appear on the student’s academic 
record for all courses. Charges are assessed and adjusted according 
to the University Refund Policy. See the make link in the “Tuition, 
fees and expenses” section of this handbook. 
 
When extraordinary circumstances require that a student requests 
withdrawal after the final withdrawal date, the student must 
petition the Academic Regulations Appeals Committee for 
consideration of a waiver of this academic regulation. For further 
information, see the make link of this handbook. 
 
Students who withdraw from all courses during a semester may attend 
the following semester without submitting an application for 
readmission. Students should consult their department adviser prior 
to any withdrawals for academic or health-related reasons. 
 
Students who withdraw from all classes and do not intend to return 
for the following semester must return all equipment, such as 
laptops and cameras, all library materials, mailbox key, etc. 
Students must submit a “Separation from the University” –make link-
form to demonstrate that all University obligations have been met 
prior to withdrawing. 
 
Also see Cancellation of registration above. add link 
 
MEDICAL WITHDRAWAL 
A student may experience a medical condition that makes him or her 
unable to complete their studies once a semester is in progress. If 
this occurs before the add/drop period is over then the student 
should drop the class, and if it occurs after add/drop ends but 
before the last day to withdraw, then the student should withdraw 
from the class. This should be done by visiting the Registrar’s 
Offices or, if necessary, the major department can assist with a 
drop or a withdrawal. 
 
After the last day to withdraw but prior to the last day of classes 
per the academic calendar, the student may petition the Associate 
Dean for Academic Affairs (or dean’s designee) for a medical 
withdrawal from all courses. The student must present documentation 
of his or her medical condition that establishes a significant 
degree of impairment in continuing his or her studies. This 
documentation must include a letter, written on a letterhead, from 
a licensed health care provider that establishes the dates of 
treatment, the diagnosis and the degree of impairment that the 
condition has created. This letter should also provide the date 
when the student became unable to attend classes, or when the 
impairment was considered significant enough to affect academic 
performance. The dean (or dean’s designee) may at his or her 
discretion determine whether a medical withdrawal from all courses 
is appropriate. A medical withdrawal may only be granted for all 
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courses taken that semester. 
 
The student’s transcript will reflect a grade of W for all courses 
taken that semester. No special designation for medical withdrawals 
is made on the transcript, and tuition and fees are levied in the 
same manner as other withdrawals. make link Medical withdrawals may 
impact future financial aid in relation to Satisfactory Academic 
Progress. 
 
If the student wishes to be withdrawn from selected courses only, 
or if the Associate Dean for Academic Affairs(or dean’s designee) 
denies the petition, or if the request is made after the last day 
of classes per the academic calendar, then the student may pursue 
the matter further by filing a petition for a retroactive 
withdrawal with the Academic Regulations Appeals Committee. 
 
DEGREE OPTIONS 
 
MAJOR 
A major is a student’s principal field of study. Majors are in 
specific disciplines or are interdisciplinary groupings of courses 
that are designed to make a coherent whole. The department or 
program administering the major specifies required and optional 
courses.  
 
The major becomes official only after the Office of Records and 
Registration has received the Change of Major/Minor Form signed by 
the appropriate school dean, department chair or program head. The 
major will appear on the student’s permanent record at the time of 
graduation. 
 
The following minimum requirements are needed for completion of a 
major: 
 •At least 30 credits in the major area, at least half of which are 

at the 300 or 400 level. 
 •A GPA of 2.0 or higher in courses in the student’s major 

presented for graduation, unless the major specifies a higher 
GPA. Only credits taken at VCU are computed in the GPA. 

 •Any special conditions stipulated by the major. 
 
SECOND BACCALAUREATE DEGREE 
A student who already has earned a baccalaureate degree from VCU or 
another institution and wishes to earn a second baccalaureate 
degree at VCU must complete the admissions process outlined in the 
“Admission to the University” chapter of this bulletin. 
 
Students who have earned a baccalaureate degree at another 
regionally accredited institution but who wish to acquire a second 
baccalaureate degree from VCU will be considered to have fulfilled 
the University Core Curriculum as well as the University General 
Education Requirements for the second degree. Such students will be 
expected to meet all college, school and departmental requirements.  
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Students seeking a second baccalaureate degree must earn, at VCU 
and after acceptance into the second baccalaureate degree program, 
a minimum of 30 additional credits applicable to the second degree 
program. Each additional baccalaureate degree pursued requires an 
additional 30 applicable credits. Prior to undertaking the second 
degree, students must have their accumulated credits evaluated and 
approved by the Transfer Center. 
 
In addition, students must meet the degree requirements for all 
undergraduate students as found in this section of the bulletin.  
 
MINOR 
A minor is a set of courses analogous to and named for an existing 
major or discipline, or an interdisciplinary grouping of courses 
not represented by a major. Although a minor is not required for 
completion of most degree programs, a student may elect an approved 
minor. Minors require a minimum of 18 credits, with a normal 
maximum of 21 credits. At least half of the credits in a minor must 
be in 300- or 400-level courses, unless a greater number is 
specified. Students must achieve a 2.0 or higher GPA in designated 
course work in order to earn the minor. The department or program 
administering the minor specifies required and optional courses. 
The minor may be used to fulfill career needs or to facilitate in-
depth investigation in a discipline of secondary interest to the 
student. 
 
ART HISTORY MINOR 
In order to graduate with a minor in Art History, students must 
complete eighteen credits consisting of 6 credits in Art History 
Survey: 
 
 ARTF 115 Art History Survey I   3 credits 
 
 ARTF 116 Art History Survey II  3 credits 
 
plus 12 additional credits (4 courses) taken from 4 different 
periods. Choices are: 
 
 1.  Classical 
 2.  Medieval 
 3.  Renaissance 
 4.  Baroque/18th century 
 5.  19th and 20th centuries 
 6.  Non-Western 
 
The minor becomes official only after the Office of Records and 
Registration has received the form signed by the appropriate school 
dean, department chair or program head. A minor will appear on the 
student’s permanent record at the time of graduation if the student 
has completed all requirements for the minor and has submitted a 
Graduation with Minor Application Form with the application for 
graduation. All courses in the minor must be completed before 
graduation with a bachelor’s degree. The Graduation with Minor 
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Application Form is available at the Student Services Center in 
Harris Hall or in Sanger Hall, and online at 
www.enrollment.vcu.edu/rar/. 
 
CHANGE OF ACADEMIC PROGRAM (major, minor) 
Before initiating a change of major, concentration or minor, 
students should contact the office administering the program of 
study to carefully review the requirements and prerequisites. In 
certain programs — including those in the schools of the Arts, 
Business, Education, Mass Communications and in the Bachelor of 
Interdisciplinary Studies program — a candidate must fulfill 
additional requirements before authorization to enter the program 
is granted. Credits previously earned at VCU or at another 
university may or may not be applicable to the new academic 
program. 
 
The academic program change becomes official after the Office of 
Records and Registration has received authorization from the 
appropriate school dean, department chair or program head. Changes 
in academic program may occur for the current semester only through 
the add/drop period. Changes processed after the add/drop period 
are effective for the following fall or spring semester, and 
changes processed during the summer sessions are effective for the 
following fall semester. 
 
Undergraduate degree-seeking students who wish to enter a graduate 
or professional program must go through the admission processes 
outlined in the Graduate or Professional Programs bulletins online. 
Students enrolled in a graduate or professional program of study at 
VCU who wish to return to a previous undergraduate program in which 
a degree has not been awarded may do so through a change in 
academic program as outlined above. Such students should consult 
the Graduate or Professional Programs bulletins regarding the 
process for withdrawing from their current graduate or professional 
program of study. If a degree already has been awarded in an 
undergraduate program of study, graduate or professional students 
must go through the admission process to re-enter an undergraduate 
program as outlined in the “Admission to the University” chapter of 
this bulletin. 
 
 
DEGREE REQUIREMENTS FOR ALL UNDERGRADUATE STUDENTS 
 
The degree requirements that must be fulfilled by all degree-
seeking students are listed below. For additional degree 
requirements, students must consult the school and major 
departmental sections of this handbook. 
 
In order for a student to be awarded a certificate, he or she must 
resolve any outstanding charges owed to the university. The 
university does not guarantee the award of a degree or a 
certificate of satisfactory completion of any course of study or 



13 
 

training program. 
 
The university reserves the right to revoke any degree, certificate 
or other university recognition for cause. In addition, any time 
following the award of a degree, certificate or other university 
recognition, the university reserves the right to take appropriate 
action, including, but not limited to, the revocation of such 
degree, certificate or other university recognition, on the basis 
of academic misconduct discovered subsequent to, but which occurred 
prior to, the awarding of the degree, certificate or other 
university recognition. More specifically, when an action that 
constitutes a violation of the VCU Honor System leads to a finding 
that invalidates a major piece of work required for a degree, 
certificate or other university recognition so that the validity of 
the degree, certificate or other university recognition is 
jeopardized, the student or former student will be subject to a 
sanction that may include (a) rejection of a thesis, dissertation 
or other work, (b) revocation of a certification or other 
university recognition or (c) revocation of a degree. 
 
EFFECTIVE BULLETIN 
The bulletin for the academic year a student enters or re-enters a 
degree program identifies the curriculum degree requirements for 
that student. Students in continuous enrollment may fulfill the 
curriculum degree requirements of the bulletin for the year they 
entered VCU or choose to be subject to the curriculum degree 
requirements articulated in a subsequent bulletin. Subsequent 
bulletins can be chosen throughout a student’s academic career. In 
either case, students must fulfill all curriculum degree 
requirements listed in the bulletin they choose. 
 
A student’s effective bulletin will remain in effect until the 
degree is awarded. Change in academic program (major, 
concentration, minor) will not result in a change in effective 
bulletin unless the student chooses to be subject to the curriculum 
degree requirements articulated in a subsequent bulletin.  
Students readmitted to the university will fall under the bulletin 
in effect at the time of readmission. At the discretion of the 
school dean, department chair or program head, degree requirements 
may be waived and/or previously taken courses may be substituted 
for requirements in effect at the time of readmission. 
 
UPPER-LEVEL COURSES 
A minimum of 45 credits in 300- to 500-level courses or the 
equivalent is required for a bachelor’s degree. 
 
GPA REQUIREMENT 
A cumulative GPA of 2.0 (grade C) or better is required in order to 
receive a baccalaureate degree. Only credits taken at VCU are 
computed in the GPA. 
 
Some programs may require a higher cumulative GPA. Students should 
consult the section of this bulletin that deals with their major 
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for any GPA requirements above the university’s 2.0 minimum. 
Total credits 
 
The minimum semester credits for any undergraduate VCU degree is 
120. The total number of semester credits required for graduation 
depends on the student’s major and area of concentration. Specific 
information on total credit requirements is detailed under 
individual degree program descriptions in this handbook. 
 
25 PERCENT RULE 
Degree candidates must complete at least 25 percent of the credit 
semester hours required for their bachelor’s degree program at VCU, 
including at least 30 of the last 45 credits. Exceptions to this 
rule may be granted by the Academic Regulations Appeals Committee 
See 
www.provost.vcu.edu/pdfs/AcademicRegulationsAppealsCommitteeGuideli
nes.pdf 
  
 
If the Academic Regulation Appeals Committee approves the request 
for a waiver, the approved credits must be completed within three 
years from the time of the waiver. 
 
During a student’s last 45 credits at VCU, transfer credits 
attempted elsewhere must be approved in advance by the department 
chair and the Associate Dean for Academic Affairs via the “Request 
to Take Courses at Another Institution” form, available online at 
http://intranet/registrar or from the Registrar’s Office. 
 
This requirement does not apply to students who participate in VCU-
sponsored programs abroad or who earn course credit at a 
cooperating university through VCU domestic and international 
university exchanges or who are pursuing an undergraduate 
certificate independently of a baccalaureate degree.  
 
FOUNDATION YEAR PORTFOLIO REVIEW 
 
To be considered for entry into a degree program foundation year 
students must successfully complete all foundation studio courses 
and submit a portfolio of their work for review. 
 
Acceptance into the university does not guarantee acceptance into 
the major of a student’s choice. Though every attempt is made to 
place students into their first choice of major, some programs 
experience more students seeking acceptance than space available. 
During the 12th week of the spring semester foundation students are 
required to submit a portfolio of their work for review to 
determine competitive placement into a major. Foundation students 
meet with a portfolio review committee and are accepted to a major 
based on their foundation year grade point average and strength of 
their portfolio. 
 

http://www.provost.vcu.edu/pdfs/AcademicRegulationsAppealsCommitteeGuidelines.pdf�
http://www.provost.vcu.edu/pdfs/AcademicRegulationsAppealsCommitteeGuidelines.pdf�
http://intranet/registrar�
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GENERAL COURSE INFORMATION 
 
COURSE NUMBERING SYSTEM 
All schools and programs within VCU use the following course 
numbering system. All course numbers consist of three digits (XXX). 
The first digit relates to the course level as follows: 
 
0XX – Noncredit courses 
Courses with these numbers are offered for students to make up 
deficiencies in previous training or to improve certain basic 
skills.  
 
1XX and 2XX – Undergraduate, lower level 
Courses offered primarily for undergraduate students and may not be 
used for graduate credit, although graduate students may be 
required to register for courses at this level to gain a necessary 
foundation for other course work. 
 
3XX and 4XX – Undergraduate, upper level 
Courses offered for advanced undergraduates and usually constitute 
the major portion of specific program work leading to the 
baccalaureate degree. On occasion, students will be advised by 
their graduate advisers to enroll in 4XX courses for prerequisite 
work. Graduate programs can require that 400-level courses be 
taken, but credit in these courses cannot count toward the graduate 
degree or in the graduate GPA. 
 
5XX – Introductory graduate courses 
Graduate students enroll for credit in these courses through the 
normal graduate advising system. Departments may limit the number 
of 500-level courses applicable to a graduate degree program. 
Advanced undergraduates may enroll in these courses for credit with 
consent of the offering department. Credit is applicable toward 
only one degree unless a student is admitted to a course of study 
that allows a defined number of shared courses. 
 
5XX – First year, first-professional (dentistry, medicine, pharmacy 
and physical therapy) courses  
Normally open to students enrolled in the D.D.S., D.P.T., M.D. and 
Pharm.D. programs. Certain courses of this group may be designated 
by the department and approved by the University Graduate Council 
for graduate credit. 
 
6XX, 7XX and 8XX – Graduate courses 
Graduate students enroll for credit in these courses through the 
normal graduate advising system. Credit is applicable toward only 
one degree unless a student is admitted to a course of study that 
allows a defined number of shared courses. 
 
6XX and 7XX – Professional graduate courses 
6XX: second year, first-professional [dentistry, medicine, pharmacy 
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and physical therapy (second and third year)] courses normally open 
only to students enrolled in the D.D.S., M.D. and Pharm.D. 
programs. Certain courses of this group may be designated by the 
department and approved by the Graduate Council for graduate 
credit. 
 
7XX: third and fourth year, first-professional (dentistry, medicine 
and pharmacy ) courses normally open only to students enrolled in 
the D.D.S., M.D. and Pharm.D. programs. Certain courses of this 
group may be designated by the department and approved by the 
Graduate Council for graduate credit. 
 
GRADING AND MARKING SYSTEM 
Evaluation and final grade reports 
Students are encouraged to discuss their progress in courses with 
their instructors, especially before the withdrawal deadline. 
University policy requires faculty to provide students with 
feedback about their academic performance before the semester or 
class withdrawal date. Although such feedback does not always take 
the form of a letter grade, grades do provide a clear indication of 
class progress. 
 
Students who do not attend class are responsible for dropping or 
withdrawing from class during the established dates. Exceptions to 
this policy are made only in rare instances. Requests for an 
exception must be filed with the Academic Regulations Appeals 
Committee within three years of the semester of enrollment.  
Grades are available via the Web through eServices at 
https://my.vcu.edu  
 
Grades and grade points 
VCU course work is measured both in terms of quantity (semester 
hours of credit) and quality (grades). Grades are assigned 
according to a letter system. Each letter is assigned a grade-point 
value. These letter grades and their respective meaning and grade-
point values follow: 
Grade letterMeaningGrade-point values per semester credit 
A  4.0 
B  3.0 
C  2.0 
D  1.0 
F  0.0 
FIIncomplete changed to fail0.0 
APAdvanced Placement( _ ) 
AUAudit( _ ) 
COContinued( _ ) 
CRCredit( _ ) 
HHonors( _ ) 
HPHigh Pass ( _ ) 
IIncomplete( _ ) 
IBInternational Baccalaureate( _ ) 
IMIncomplete Military( _ ) 
MMarginal( _ ) 

https://my.vcu.edu/�
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NCAdministrative grade with no credit( _ ) 
NR/NGAdministrative grade assigned when no grade is submitted by 
the instructor( _ ) 
PPass( _ ) 
PRProgress( _ ) 
TRTransfer credit ( _ ) 
WWithdrawn( _ ) 
WMWithdrawn Military( _ ) 
DND grade excluded from GPA( _ ) 
FNF grade excluded from GPA 
 
Grades designated by a blank, (_), in the grade-point column are 
not considered in the computation of grade points earned or GPA. 
The above scale is known as a four-point grading system since 4.0 
is the highest grade point assigned. The number of grade points 
earned is computed by multiplying the grade-point value for the 
letter grade times the number of semester credits for the course. 
For example, a student who receives an A (four grade points) in a 
three-credit course earns 12 grade points. 
 
The E notation, when following a letter grade, means that the 
course has been repeated and the grade and earned hours are 
excluded from the GPA. Letter grades preceded by an X are not 
computed in the GPA. Grades of D or F may be assigned by the Honor 
Council and the grade is computed in the GPA. However, a grade of W 
may be assigned by the Honor Council and is not computed in the 
GPA. In both cases a notation will be made on the academic 
transcript detailing the Honor Council assignment. 
 
Mark of audit (AU) 
Courses assigned the AU grade will not be computed into the GPA. 
 
Mark of continued (CO) 
The mark of CO may be assigned as an interim mark for those courses 
that run over more than one grade reporting period. The CO mark 
indicates the course is not expected to be completed in a single 
semester and that the student must reregister for the course in the 
following semester. Upon departmental notification, CO marks for 
courses not reregistered for in the following semester are 
converted to F grades. Upon completion of the course, a final grade 
is assigned for that semester and the previous CO mark(s) remain. 
This mark may be assigned only in courses approved for such 
grading. Courses assigned the CO grade will not be computed into 
the GPA. 
 
Mark of credit (CR)  
Courses assigned the CR grade will not be computed into the GPA. 
 
Mark of honors (H) 
Courses assigned the H grade will not be computed into the GPA. 
 
Mark of high pass (HP)  
Courses assigned the HP grade will not be computed into the GPA. 
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Mark of incomplete (I) 
When circumstances beyond a student’s control prevent the student 
from meeting course requirements at the end of the semester, the 
student may request the instructor to assign the mark of I for that 
semester. If in agreement with this request, the instructor fills 
out an Incomplete Grade Assignment Form bearing the student’s 
signature. A grade cannot be changed to I after the deadline for 
grade submissions. 
 
The time limit for submission of all course work necessary for 
removal of an I given during the fall semester is 30 calendar days 
after the beginning of the following spring semester. For I grades 
given during the spring semester or summer session, all course work 
must be submitted within 30 days after the beginning of the 
following fall semester. 
 
These deadlines may be extended if the student requests that 
extension in writing and is granted approval by the instructor and 
the dean of the school in which the course was offered. 
Courses assigned the I grade will not be computed into the GPA. 
Upon expiration of the deadline, an FI will be given automatically 
for any incomplete that has not been changed to a grade. 
 
Mark of marginal (M) 
Courses assigned the M grade will not be computed into the GPA. 
Mark of pass (P) 
 
The mark of P may be assigned only in courses approved for such 
grading. This grade denotes satisfactory completion of course 
requirements. If course requirements are not met satisfactorily, a 
grade of F is assigned. Courses assigned the grade of P are not 
computed in the GPA. However, courses assigned the grade of F are 
computed in the GPA. 
 
Mark of progress (PR) 
A PR is assigned as an interim grade for certain continuing course 
requirements that run over the grade reporting periods. The mark of 
PR may be assigned only in courses approved for such grading. 
Courses assigned the PR grade will not be computed into the GPA. 
 
Mark of withdrawn (W)  
The mark of W indicates the student has officially withdrawn from 
the course or has been withdrawn for nonattendance. Students should 
refer to any school- or course-specific policies related to 
withdrawal dates. The last day to withdraw for the fall and spring 
semesters is the end of the 10th week of classes. Summer session 
students should check the summer Schedule of Classes for withdrawal 
dates. 
 
Courses assigned the W grade will not be computed into the GPA. For 
further information see the Withdrawal from the university section 
of this bulletin. 
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Grade-point average 
The GPA is computed by dividing the number of grade points earned 
at VCU by the number of credit hours attempted at VCU. The grades 
of accepted transfer courses are not included in the computation of 
the VCU GPA. However, transfer grades are included in the 
computation of laudatory graduation honors. 
 
Repeated courses 
Because some programs do not allow students to repeat courses, any 
student planning to do so must first consult with his or her 
adviser, department chair or program head. 
 
The semester credits attempted and the grade points earned for all 
attempts are included in computing the cumulative GPA. No matter 
how often a course is repeated, it may be counted only once as 
credits presented toward graduation. 
 
If a student repeats a course in which a D or F was earned on the 
first attempt, the student can file the Historical Repeat Course 
Option form at any time during a semester prior to the awarding of 
the undergraduate degree. This form must be filed before the last 
week of classes in any semester so the cumulative GPA can be 
adjusted at the end of that semester. It is available online at 
www.enrollment.vcu.edu/rar  
 
In the case of courses that are no longer offered at VCU, students 
may take the established equivalent course at VCU and file the 
Historical Repeat Course Option form as described in the previous 
paragraph.  
 
The grade is not excluded until the request is made. If, however, 
more than one D or F grade is received in the same course, only one 
of these grades will be excluded from the computation of the 
cumulative GPA. 
 
Grades for all attempted courses remain on the student’s permanent 
record. Students may not repeat courses for which they have 
previously received transfer credit. A repeated course may be 
counted only once toward credits necessary for graduation. Before 
repeating a course, the student should consult with the adviser, 
department chair or program head. 
 
Initiating the repeated course option by using the Historical 
Repeat Course Option form will not result in a change in previously 
earned academic statuses (warning, probation, suspension). Students 
who choose to repeat a course must do so before the awarding of 
their undergraduate degrees from VCU, or from any other college to 
which VCU course work is transferred. The student’s GPA at 
graduation will not be affected by repeating a course at any time 
after graduation. 
 
Students who are eligible to file a historical repeat on a course 

http://www.enrollment.vcu.edu/rar�
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that would change their academic standing have until the end of the 
add/drop period the following semester to file an ARAC petition 
with their school/college ARAC representative to request that the 
academic status be changed. Once the add/drop period the following 
semester has passed the student can still submit the historical 
repeat and have the grade point average changed, but the academic 
status will not be changed. For courses taken in the spring 
semester, the following semester is the summer session and the 
petition must be filed within one week (seven days) of when the 
first summer session starts. 
 
Grade exclusion policy 
This policy is applicable to former students enrolled in any 
undergraduate program at the university who: 
 1.Have not enrolled at VCU for five years or more 
 2.Are now entering an undergraduate program 
 3.Earn at least a 2.0 GPA on the first 12 semester hours completed 
upon return 
 
Under this policy, eligible students may request that D and F 
grades previously earned at VCU be excluded from their total 
credits earned and GPA computation for the purpose of meeting 
scholastic continuance and graduation requirements. 
All earned grades, including those excluded D and F grades, remain 
on the student’s academic record. Excluded grades must be approved 
by the student’s major department chair and by the dean of the 
school. 
 
Initiating the grade exclusion option will not result in a change 
in previously earned academic statuses (warning, probation, 
suspension). Grades of DN and FN indicate that the letter grade is 
not computed in the GPA. 
 
The grade exclusion policy may be used only once during a student’s 
enrollment at VCU and cannot be revoked by the student after 
approval is granted. A student who chooses to use this policy must 
do so before the awarding of his or her undergraduate degree. 
 
Change of grade 
A final grade may be corrected by the faculty member with proper 
submission of the Change of Grade Form to the chair of the 
department in which the course was taught. The chair will forward 
the form to the school’s dean, who will send it to the Office of 
Records and Registration. For grades awarded in the fall semester, 
the change of grade must be submitted by the department chair no 
later than 30 calendar days after the beginning of the following 
spring semester. For grades awarded in the spring semester or 
summer, the change must be submitted no later than 30 days after 
the beginning of the following fall semester. However, a change of 
grade that affects the student’s academic eligibility to enroll 
must be made during the add/drop period in the semester or summer 
session in which the student plans to continue attendance. 
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Grade review procedure 
Undergraduate and graduate students of VCU have a right to appeal 
course grades they consider to have been arbitrarily or 
capriciously assigned or assigned without regard for the criteria, 
requirements and procedures of the course stated in the syllabus or 
guidelines for assignments. Grades determined by actions under 
authority of the VCU Honor System may not be appealed through this 
procedure, nor may dismissals that have occurred as a result of 
correctly derived course grades. 
 
Though the faculty has the responsibility for assigning grades on 
the basis of academic criteria, such grade designations can 
sometimes raise conflicts. Thus, while affirming the importance of 
maintaining standards of excellence and the integrity of the 
teaching/learning process, the university and its faculty also 
recognize that, on occasion, grades may be inappropriately 
assigned. Should such conflicts occur, students have a right to be 
fairly heard. When discrepancies occur concerning the grading 
process, the welfare and integrity of both faculty and students are 
equally important. This document is in no way intended to 
compromise the work of the faculty. 
 
The faculty member (or members, in the case of a jointly taught 
course) bear the responsibility for specifying in writing at the 
beginning of each class section the formal requirements of the 
course and the weights that will be employed in determining the 
final course grade. The faculty member(s) shall apply relevant 
grading criteria uniformly to all members of the class. 
Grades received through the grade review procedure are final and 
may not be appealed. 
 
Initiating an appeal  
When a student has evidence that a final grade has not been 
assigned in accordance with the stated criteria, the student shall 
discuss it first with the faculty member. The faculty member will 
explain how the final grade was determined. If the student 
continues to feel that the grade was incorrectly assigned, a 
written appeal may be submitted to the chair of the department in 
which the course was taught. Students appealing grades assume the 
burden of proof. The appeal shall state and support with all 
available evidence the reasons why the student believes the grade 
should be changed. For grades awarded for the fall semester, the 
written intent to appeal must be submitted no later than 14 
calendar days after the beginning of the spring semester. For 
grades awarded for the spring semester or summer sessions, the 
written intent to appeal must be submitted no later than 14 
calendar days after the first day of the fall semester. For schools 
that have a summer session or other less common sessions, school 
policies may specify other deadlines to ensure a timely appeal. 
Appeals submitted after the deadline will be heard only in 
exceptional cases, as determined by the appropriate vice president. 
 
The grade issued by the faculty member shall remain in effect 
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throughout the appeal procedure. In instances in which the failing 
grade is in a prerequisite course in which safety or well-being of 
clients, patients or the public is involved, the student shall not 
be allowed to enroll in the subsequent courses in which safety and 
well-being may be at issue until and unless the appeal is resolved 
in the student’s favor. In these cases, the student who wishes to 
appeal is advised to do so as soon as possible and it is the 
responsibility of the school to move the appeal process 
expeditiously. 
 
Mediation 
The chair of the department shall attempt to mediate an amicable 
solution within two weeks of receipt of the written appeal. If the 
complaint is not resolved, the chair shall forward the student’s 
appeal to the Associate Dean for Academic Affairs. The chair also 
shall submit to the associate dean in writing the recommendation 
made to the two parties regarding the appropriateness of the grade. 
If the grade being appealed was assigned by the chair of the 
department, the associate dean shall assume the mediation 
responsibility. If the grade being appealed was assigned by the 
associate dean, the mediation responsibility will fall to the dean 
of VCUQatar. 
 
Grade review committee 
The associate dean shall form a grade review committee and 
designate the chair. The committee has the option of either raising 
the grade or leaving the grade unchanged. 
 
The committee shall consist of one non-voting faculty chair, two 
faculty members and two students selected by the associate dean 
from disciplines whose methods and techniques of teaching and 
testing are as similar as possible to those of the discipline of 
the course in question. If the course is multidisciplinary and the 
instructor(s) whose grade is being appealed does not belong 
administratively in the school in which the course was taught, the 
committee shall have at least one of the faculty members from the 
instructor’s school. 
 
Either party may challenge the committee’s membership for cause 
within a week of being informed of the membership. The dean shall 
determine if there is sufficient cause to remove the challenged 
committee member. 
 
The committee shall meet initially to examine the written appeal 
and the department chair’s recommendation. It can require the 
faculty member(s) to turn over to the committee grade records for 
that class or section and any tests, papers and examinations by 
students of that class that they may possess. The committee may 
require the student bringing the appeal to turn over all tests, 
papers or other evaluations that have been returned and all 
existing evidence that an improper grade was awarded. The committee 
shall disregard any claim that a test or paper that has been 
returned to a student was unjustly graded unless that test or paper 
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is produced for the committee’s inspection. 
 
After examining the materials, the committee may, by a majority 
vote, decline to hear an appeal that it judges to be patently 
without merit. Otherwise, the committee will authorize its chair to 
arrange a date for a hearing. The chair of the committee shall meet 
with each party prior to the hearing to explain the rules and 
procedures of the hearing. 
 
Grade review hearing 
Grade appeal hearings will be open, closed or partially open (i.e., 
a few close associates of each party may attend) by agreement of 
the appealing student and the faculty member(s) and the chair of 
the committee of the appealing student. In case of disagreement, 
the committee shall decide. The chair has the option to declare 
closed an open or partially open hearing in cases of disruption or 
in order to ensure necessary confidentiality. 
 
Both parties may have with them an adviser of their choice (who may 
not be an attorney), with whom they may consult but who will not 
participate in the questioning of witnesses and presentation of 
evidence unless the opposing party and chair agree to it. The 
committee shall ask any member of the VCU community whose testimony 
it deems relevant to be available at an agreed-upon time to give 
testimony. 
 
Either party may present additional witnesses as long as they 
remain within their allotted time and their testimony is directly 
relevant to the course at issue. Performance in other courses is 
not relevant. Witnesses other than the appealing student and the 
faculty member(s) shall be excluded from the hearing except when 
testifying. A hearing shall begin with the student outlining the 
reasons for the appeal and all evidence that exists of an improper 
grade. The faculty member(s) shall then explain the criteria used 
for the original grade assigned. Each party will have a time period 
not to exceed two hours in which to present a position. 
 
The committee shall determine in executive session whether the 
grade was justified according to the course in which the grade was 
given. If the evidence is that the grade was determined according 
to the stated objectives, criteria and grading procedures of the 
course, the committee shall uphold the grade. The committee should 
also take into account that purposes, methods, requirements and 
grading criteria differ from course to course and that difference 
is a legitimate characteristic of a university and its faculty. 
Further, the grade in some courses may be partly or solely 
determined by a faculty member’s professional judgment, which in 
itself cannot be overturned without evidence that the judgment was 
arbitrarily or capriciously rendered. The committee shall consider 
(a) whether the faculty member(s) articulated the criteria to be 
used (some criteria may be implicit within the discipline), (b) 
whether those criteria were actually used to determine the final 
grade and (c) whether the results of the evaluation were 
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communicated to the student. 
 
No grade may be changed except by a vote of at least three out of 
four voting members. When the committee has reached a decision, the 
committee chair shall submit to the associate dean in writing the 
decision and the reasons for it. The associate dean shall 
communicate in writing the decision of the committee to the 
appealing student, faculty member(s) and the department chair. If 
the grade has been changed, the associate dean also shall notify 
the registrar. 
 
The evidence, proceedings and the final decision of the committee 
shall remain confidential. All documents shall be held in a 
confidential file by the associate dean for one year. The party 
from whom a document was obtained may request that it be returned 
at the end of the year. All documentation not returned shall be 
destroyed by the associate dean one year later. 
 
Approved by the University Assembly Dec. 3, 1981. 
Effective Feb. 15, 1982. 
Revised September 1996. Effective Aug. 15, 1997. 
 
Please note: Any student who has questions about initiating an 
appeal using the grade review procedure should call the office of 
the associate dean for academic affairs. 
 
Transcripts 
A transcript is a copy of the student’s academic record. All 
official transcripts are stamped with the university seal. 
Official transcripts of student academic records are issued by the 
Office of the Registrar only upon the written request of the 
student. Due to federal privacy laws, a signature is required to 
release a transcript; therefore the office cannot fulfill e-mail or 
telephone requests for transcripts. The request should be made at 
least one week before the transcript is needed. Currently enrolled 
students can obtain unofficial copies of transcripts via the Web 
using myVCULogin at https://my.vcu.edu 
 
An official transcript is issued only after the student has paid 
all university bills. 
 
Transcript requests signed by the student may be submitted in 
person at the VCUQatar Registrar’s Office. Students and recent 
alumni may request an official transcript and pay by credit card by 
logging in to eServices and following the links to “Student/Student 
Records.” 
 
Degree evaluation 
This computerized report tracks the completion of a student’s 
declared degree by course and requirement. It outlines in concise 
form the university core, general education, major, collateral 
requirements and electives for a student’s degree program (and 
concentration), and the way in which the student is completing 

https://my.vcu.edu/�
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those requirements. This report is not intended to replace contact 
with academic advisers. It will, however, provide accurate, up-to-
date information to assist students and advisers in making wise 
academic choices. 
 
CONTINUANCE IN ACADEMIC PROGRAMS 
 
Definition of good standing  
A student who is enrolled at VCU is in “good standing” until such 
time the student is placed on academic warning, probation or 
suspension. Students should consult their program of study 
regarding specific academic standards constituting good standing in 
the program. 
 
Academic warning  
A student is placed on academic warning when the student’s 
cumulative GPA falls below 2.0 (grade C) at the conclusion of any 
semester of attendance — fall, spring or summer. Notification of 
warning appears on the student’s academic record. A degree-seeking 
student on academic warning may not enroll in more than 14 credits 
per semester of attendance except under unusual circumstances and 
with the permission of the Associate Dean for Academic Affairs. A 
student remains on academic warning for one semester of attendance, 
at the end of which time the student must obtain a cumulative GPA 
of at least 2.0. Failure to achieve this GPA results in academic 
probation. 
 
Academic probation  
A student is placed on academic probation when the student’s 
cumulative GPA falls below 2.0 for two successive semesters of 
attendance, including summer sessions. Notification of probation 
appears on the student’s academic record. 
 
A degree-seeking student on academic probation may not enroll in 
more than 13 credits per semester of attendance. A nondegree-
seeking student on academic probation may not enroll in more than 
11 credits per semester of attendance. Students on academic 
probation are expected to improve their cumulative GPA by achieving 
a semester GPA of 2.0 or better during each semester of attendance. 
A student who achieves a cumulative GPA of at least 2.0 is removed 
from academic probation. Failure to achieve a 2.0 semester GPA 
while on probation results in academic suspension. 
 
Academic suspension 
A student is placed on academic suspension when the student’s 
cumulative GPA is below 2.0 for two successive semesters and the 
following semester of attendance GPA falls below 2.0. 
Notification of suspension appears on the student’s academic 
record. The student also receives a letter from the Office of 
Records and Registration stating the conditions of the suspension. 
Academic suspension indicates the student has a record of continued 
unsatisfactory progress. 
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A student on a first academic suspension may not enroll at the 
university for two consecutive semesters, including the summer 
session. Course work taken at another institution while the student 
is under academic suspension from VCU is considered part of the 
criteria for readmission, but the course work is not used to 
increase the VCU cumulative GPA. If the student is readmitted, the 
course work will be evaluated according to regular procedures. 
 
A student may apply for readmission to VCU for the semester 
following completion of the suspension period. Application for 
readmission does not guarantee readmission. A student readmitted 
after suspension enrolls under the academic probation status and is 
subject to the provisions of that status. If a student readmitted 
after suspension fails to obtain a semester GPA of 2.0 in any 
semester before achieving a cumulative GPA of at least 2.0, the 
student is placed on a five-year suspension. The student may be 
considered for readmission after a minimum five-year separation 
from VCU. 
 
Although a student may be approved for readmission to VCU, the 
student is not automatically eligible to receive Qatar Foundation 
financial aid or Higher Education Institute sponsorship. Please see 
Qatar Foundation or Higher Education Institute representatives for 
determination of eligibility.  
 
For Readmission guidelines, see the “Admission to the University” 
section of the bulletin: 
http://www.pubapps.vcu.edu/bulletins/undergraduate/?uid=10096&iid=3
0679 
 
Termination of enrollment 
The university reserves the right to terminate the enrollment of 
any student for unlawful, disorderly or immoral conduct, or for 
persistent failure to fulfill the purposes for which he or she was 
matriculated. Any students whose relations are so severed forfeit 
all rights and claims with respect to the institution. 
 
In addition to dismissal for failure to comply with standards of 
conduct described in the Rules and Procedures of VCU and the VCU 
Honor Code, a student may be dismissed from the academic unit in 
which he or she is enrolled for failure to meet academic 
requirements prescribed by his or her academic unit or failure to 
exhibit the attitudes and skills deemed necessary to function 
within the chosen professional practice.  
 
Unprofessional conduct includes, but is not limited to: 
 1.Fraud or deceit in gaining admission to the university, i.e., 

false or obviously misleading representations on the admissions 
application 

 2.An act that violates the established legal standards regarding 
conduct of one person toward society, i.e., stealing, lying, 
cheating and slander 

 3.Conviction of a felony involving moral turpitude 

http://www.pubapps.vcu.edu/bulletins/undergraduate/?uid=10096&iid=30679�
http://www.pubapps.vcu.edu/bulletins/undergraduate/?uid=10096&iid=30679�
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GRADUATION PROCESS 
 
GRADUATION APPLICATION 
VCU confers degrees in May, August and December. A commencement 
exercise is held in May for May, August, and December graduates 
only. Candidates who do not graduate at the end of the semester for 
which they have applied must reapply. 
 
Students who may have enough credits to be eligible to graduate 
will be notified by email of the graduation process each semester. 
The email will contain submission deadlines and steps to begin the 
graduation checkout and application process. Eligible students 
should submit their degree applications by the dates indicated in 
the email. Students should schedule a conference with an adviser 
well in advance of the deadline and should remember that the 
application also requires approval by the department chair and the 
associate dean for academic affairs. 
 
No degrees will be conferred unless students make formal 
application to graduation. 
 
Degrees will be awarded and diplomas issued in a current semester 
only. Students who do not submit/complete their applications to 
graduate in the semester in which they actually complete their 
programs will be awarded their degrees in the semester in which 
they apply to graduate. In such cases, a text notation will be 
added to the transcript to indicate the date that course work for 
the degree was completed. 
 
Graduation checklist 
The total number of semester credits required for graduation 
depends upon the degree program. Specific information may be found 
under degree program descriptions. In addition to the specific 
requirements listed by the college/school/department, the following 
graduation checklist for undergraduate students summarizes all 
general requirements for graduation and issuance of a diploma. 
 •Overall undergraduate GPA must be 2.0 or greater. 
 •Student must have completed 25 percent of the semester-hour 

credits required for the bachelor’s degree in residence at VCU, 
including at least 30 of the last 45 credits. 

 •Student must have earned a minimum of 120 credits, including 
transfer credits 

 •All grades of Incomplete (I), Continued (CO), Progress (PR), Not 
Recorded (NR) and No Grade (NG) must be converted to final letter 
grades no later than the last day of class of the semester in 
which the candidate plans to graduate. 

 
Students are reminded to complete a final check of their academic 
records before they exit the university to ensure that all 
temporary grades have been converted, that the record accurately 
reflects their academic histories and that all degrees have been 
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posted. Requests for changes to the academic record must be made 
within the first six months following graduation, but this 
requirement may be superseded by other university-specific 
deadlines (e.g., those governing requests for a change of grade). 
Commonwealth of Virginia record-retention requirements may affect 
the university’s ability to address requests for changes to the 
academic record. Students must settle all financial obligations to 
the university prior to the issuance of a diploma.  
  
GRADUATION WITH HONORS 
 
Dean’s list 
The dean’s list is a recognition of superior academic performance. 
A student is automatically placed on the dean’s list for each 
semester in which a semester GPA of at least 3.5 is attained, based 
on a minimum of 12 semester credits, excluding courses graded 
credit/noncredit, with no grade below C. A notation is placed on 
the student’s academic record. Students earning marks of I or PR 
are ineligible for the dean’s list for the semester in which these 
grades were earned. 
 
Laudatory honors 
Candidates for a baccalaureate degree who complete a minimum of 45 
credits at VCU may qualify for graduation honors. Cum laude is 
awarded for a 3.30 to 3.59 GPA, magna cum laude is awarded for a 
3.60 to 3.89 GPA and summa cum laude is awarded for a 3.90 GPA or 
better, at the time of graduation. 
 
Calculation of the GPA for honors determination is based on grades 
received for all courses taken for credit at VCU, as well as for 
credits accepted for transfer at VCU. However, to qualify for 
graduation honors, a student’s GPA for courses taken for credit at 
VCU must be at least as high as the minimum required for the 
specific honor bestowed. Recognition of graduation honors is made 
on the student’s diploma, permanent record and in the commencement 
program (because of the early publication of the commencement 
program, the honor status from the last semester prior to 
graduation will be reflected in the commencement program). 
 
Students who have participated in the Honors College and who have 
met requirements of that program may graduate with “University 
Honors.” Please refer to the “Honors College”  link section of this 
handbook for more information. 
 
Exit Interview 
All VCUQatar undergraduate students are required to complete an 
exit interview and to follow VCUQatar’s exit procedures. Graduating 
students must complete a “Separation from the University” form (add 
link)and receive sign-offs from all departments listed on the form. 
Students receiving financial aid from Qatar Foundation are required 
to complete a separate exit process with QF. Contact Qatar 
Foundation directly for exit process information. (add link) 
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Awarding Degrees Posthumously 
Recipients for posthumous degrees should meet the following 
conditions: 
 •The student was in good academic standing at the time of his or 

her death. 
 •There were no disciplinary actions pending against the student. 
 •The death was not a result of illegal behavior on the part of the 

student. 
 •The student earned at least 30 credits at VCU and was within the 

last 30 credits of graduating. 
 
Graduate and professional programs will determine equivalent 
progress of students toward their graduate or professional degrees.  
A notation that the degree was awarded posthumously will be made in 
the commencement program and on the transcript, but not on the 
diploma. 
 
Commencement participation policy 
When a student has submitted a degree application for spring 
graduation but does not meet degree requirements due to extenuating 
circumstances, the student’s department chair, with the approval of 
the associate dean for academic affairs may permit the student to 
participate in commencement exercises. Permission may be granted 
only when six or fewer credits are lacking for degree completion 
and the student demonstrates his or her intent to complete the 
needed credits by the end of the following summer or fall sessions. 
 
When such an exception is made, the department chair confirms the 
following conditions to the student:  
 •Participation in the commencement ceremonies does not mean the 

student has been awarded a degree. 
 •The degree will be awarded in the semester or summer session in 

which all degree requirements have been met.  
 •The exemption is made only to accommodate the student’s request 

and does not obligate VCU to ultimately grant a degree unless all 
requirements and conditions have been met. 

 
 
APPEAL TO WAIVE AN ACADEMIC REGULATION, ACADEMIC 
REGULATIONS APPEALS COMMITTEE  
 
The Academic Regulations Appeals Committee considers appeals for 
exceptions to undergraduate program academic regulations listed in 
this bulletin. The committee is a standing committee of the Office 
of Academic Affairs. 
 
Undergraduate students who wish to petition the university for a 
waiver of the regulations in this bulletin may do so through the 
Academic Regulations Appeals Committee. Students who have been 
accepted to the graduate portion of a five-year bachelor’s/master’s 
program may also need to make an appeal through the Graduate 
School. Examples of typical petitions are requests for retroactive 
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withdrawal, waiver of the continuance policy following a suspension 
or a waiver of the rule requiring that the last 25 percent of a 
program be earned in residence at VCU. Students may petition for a 
past semester within three years, but cannot ask for waivers after 
having graduated. In exceptional circumstances any member of the 
Academic Regulations Appeal Committee and/or academic dean may 
refer a case to the provost who has the right but not the 
obligation to consider remanding it back to the committee for 
further review. 
 
ARAC PROCESS 

1. Any undergraduate student wishing to appeal for an exception 
to the undergraduate program academic regulations listed in 
the Undergraduate Bulletin begins by contacting the Assistant 
Dean for Student Affairs. The Assistant Dean instructs the 
student on the process, helps gather the required 
documentation, and gives the appeal documentation to the 
appropriate chair or program director to present the case 
before the committee. 

2. The student must write a letter explaining his/her request and 
giving reasons for the request. The student is expected to 
document any claim that he/she makes in the letter. In cases 
of retroactive withdrawals or retroactive drops, teh Assistant 
Dean for Student Affairs seeks feedback from the instructor(s) 
of the course(s) being considered. 

3. The information is sent to the student’s advisor for a 
recommendation, then to the department chair for a 
recommendation. 

4. Once complete, all this information is forwarded to the chair 
of ARAC, to be included on the agenda. To appear on the agenda 
petitions must be submitted by noon of the Thursday prior to 
the next committee meeting, and only petitions that appear on 
the agenda can be presented. 

5. The committee usually meets the 2nd and 4th Mondays of each 
month. Occasionally changes are made to this schedule due to 
holidays or to accommodate certain requests. 

6. Petitions are presented by the presenting members one at a 
time. Tabled petitions are presented first. The presenter 
distributes transcripts, reads the letter, and shows the 
documentation that has been provided. He or she then states 
the recommendation of the advisor and department chair, and 
moves for a vote. 

7. The chair then asks for a discussion. When relevant discussion 
ends, the chair calls for a vote for all in favor and for all 
opposed. A voice vote is used. If, however, the vote is close 
the vote is confirmed by a show of hands. The chair does not 
vote unless the committee vote is a tie. The number of 
favor/opposed votes is not recorded, nor is how each committee 
member voted recorded. 

8. All cases on the agenda are heard at each meeting. Results can 
be approved, denied, tabled or withdrawn. Petitions are tabled 
if required documentation is not provided. Petitions are 
withdrawn if the student’s request can be granted by some 
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other means or if the request is not something the committee 
can hear (such as a grade appeal, honors council ruling, etc.) 

9. Following the meeting the results are entered into the ARAC 
database and minutes of the meeting generated. These minutes 
are circulated to all committee members and to the Associate 
Dean for Academic Affairs. The database can be used to check 
on the consistency of the vote and to determine if a student 
has made similar requests in the past. 

10. The committee will only rehear a petition when new 
documented evidence is provided or when it is remanded to the 
committee by the Dean or the Associate Dean A new letter from 
the student does not count as “new evidence.” For a petition 
to be reheard the same process must be followed, although 
documentation from the first request can be moved to the 
folder containing the second request. There is no deadline on 
producing new evidence; however, students typically do so 
within the next meeting or two. 

11. All materials regarding the petitions are secured by the 
chair of the committee. At the end of each academic year 
folders with petitions and supporting documents are sent to 
Records and Registration for required storage. 

12. A student dissatisfied with the outcome of his/her case 
communicates exclusively with the Assistant Dean for Student 
Affairs. The student may not contact individual committee 
members, including the chair, or the Academic Affairs office 
regarding the results of the petition. 

13. If any non-presenting member of the committee or an 
academic dean feels that a decision made by the committee was 
not consistent with university regulations or consistent with 
standard committee actions, he/she may refer the petition to 
the Dean or Associate Dean for Academic Affairs. Either the 
Dean or the Associate Dean can ask the chair of ARAC for 
information on the petition, and can remand it back to the 
committee if he/she feels that it is appropriate.  

 
 
Contacts 
Office of Academic Affairs 
P.O. Box 8095 
Doha, Qatar 
+974 4402 0680 
jguthmil@qatar.vcu.edu 
 
Office of the Registrar 
P.O. Box 8095 
Doha, Qatar 
+974 4402 0525 
rmontijo@qatar.vcu.edu 
 
Office of Student Affairs 
P.O. Box 8095 
Doha, Qatar 
+974 4402 0636 

mailto:jguthmil@qatar.vcu.edu�
mailto:rmontijo@qatar.vcu.edu�
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vjeremijenko@qatar.vcu.edu 
 
 
EFFECTIVE BULLETIN 
 
The Undergraduate bulletin documents the official admission and 
academic rules and regulations that govern education in the 
undergraduate degree programs at VCU. In-depth descriptions of each 
undergraduate degree program are provided in the individual school 
and program sections of this bulletin, available in PDF format. 
Updates to the online bulletin are made throughout the year, while 
the bulletin archives contain the PDFs that serve as effective 
bulletins for enrolled students. 
 
The bulletin for the academic year a student enters or re-enters a 
degree program identifies the curriculum degree requirements for 
that student. Students in continuous enrollment may fulfill the 
curriculum degree requirements of the bulletin for the year they 
entered VCU or choose to be subject to the curriculum degree 
requirements articulated in a subsequent bulletin. Subsequent 
bulletins can be chosen throughout a student’s academic career. In 
either case, students must fulfill all curriculum degree 
requirements listed in the bulletin they choose. 
 
A student’s effective bulletin will remain in effect until the 
degree is awarded. Change in academic program (major, 
concentration, minor) will not result in a change in effective 
bulletin unless the student chooses to be subject to the curriculum 
degree requirements articulated in a subsequent bulletin. 
Students readmitted to the university will fall under the bulletin 
in effect at the time of readmission. At the discretion of the 
school dean, department chair or program head, degree requirements 
may be waived and/or previously taken courses may be substituted 
for requirements in effect at the time of readmission. 
 
The contents of this bulletin represent the most current 
information available at the time of publication. However, during 
the period of time covered by this bulletin, it is reasonable to 
expect changes to be made with respect to this information without 
prior notice. Thus, the provisions of this bulletin are not to be 
regarded as an irrevocable contract between the university (or any 
of its divisions) and the student. 
 
All rules and regulations set forth in this bulletin will apply 
until further notice. The university reserves the right to make 
changes including, but not limited to, changes in courses of study, 
fees, rules, regulations, programs, faculty and staff, and 
classification of students, whenever university authorities, in 
their sole discretion, deem it appropriate, expedient or wise to do 
so. 
 
 

mailto:vjeremijenko@qatar.vcu.edu�
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CORE CURRICULUM 

The VCU Core Education Program provides a compact between VCU and 
its students. The university pledges to provide opportunities for 
students to improve their oral and written communication 
competency, to develop their critical thinking abilities, to 
improve their ability to work collaboratively on projects, to 
attain information fluency, to achieve quantitative literacy and to 
understand ethical perspectives and civic responsibilities in the 
21st century.  

Along with an emphasis on student-centered learning, the primary 
goals of the Core Education Program are to: 

1. Improve students’ levels of competencies in all skill areas. 
2. Blend knowledge and skills from different disciplinary areas 

into one integrated experience. 
3. Encourage and promote student engagement in present and future 

learning.  

Mission of the Core: By providing shared learning experiences, the 
Core Education Program helps students develop competencies 
necessary for lifelong success.  

The Core Education Program consists of 21 credit hours intended to 
be completed by the end of the sophomore year. Individual schools 
determine all other curricular requirements for their programs of 
study. All VCU students are required to take UNIV 111, 112 and 200. 
A minimum grade of C is required in UNIV 112 and UNIV 200. Transfer 
credits are not accepted for these courses after a student is 
enrolled at the university.  

The Core Education Program includes three tiers.  

Tier I 

6 credit hours: UNIV 111 and 112 Focused Inquiry I and II: This 
two-semester sequence is required of all first-year students and 
provides the foundation of the Core Education Program. A minimum 
grade of C is required in UNIV 112.  

Tier II 

As a complement to the first tier, Tier II courses reinforce the 
learning objectives introduced in the Focused Inquiry sequence. 
Courses in this tier are drawn from across the university and 
include: 

1. 3-4 credit hours – a quantitative literacy course from the 
following approved list: 

MATH 131 Introduction to Contemporary Mathematics 
MATH 141 Algebra with Applications 
MATH 151 Precalculus Mathematics 
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MATH 200 Calculus with Analytic Geometry 
MGMT 171 Mathematical Applications for Business 
MGMT 301 Business Statistics 
STAT 208 Statistical Thinking 

2. 3 credit hours – a research and academic writing course that 
emphasizes academic argument, information retrieval, analysis 
and documentation. A minimum grade of C is required. 

UNIV 200 Writing and Rhetoric 

3. 3 credit hours – a humanities/fine arts course from the 
following approved list:  

ENGL 215 Textual Analysis 
HIST 201 The Art of Historical Detection: ____ 
HUMS 250 Reading Film 
MASC/INTL 151 Global Communications 
PHIL 201 Critical Thinking About Moral Problems 
PHIL 250 Thinking About Thinking 
RELS 108 Human Spirituality 
UNIV 217 Finding Your Voice in Contemporary Society 
WRLD/INTL 203 Cultural Texts and Contexts: ____ 
WRLD 230 Introduction to World Cinema 

4. 3-4 credit hours – a social/behavioral sciences course from 
the following approved list: 

ANTH/INTL 103 Cultural Anthropology 
ECON 101/INTL 102 Introduction to Political Economy 
HUMS 300 Great Questions of the Social Sciences 
INTL 101 Human Societies and Globalization 
POLI 103 U.S. Government 
POLI/INTL 105 International Relations 
PSYC 101 Introduction to Psychology 
SCTS 200 Science in Society: Values, Ethics and Politics 
SOCY 101 General Sociology 
UNIV 211 Food for Thought 
WMNS 201 Introduction to Women’s Studies 

5. 3-4 credit hours – a natural/physical sciences course from the 
following approved list: 

BIOL 101 Biological Concepts 
BIOL/ENVS 103 Environmental Science 
CHEM 110 Chemistry and Society 
ENVS 201 Earth System Science 
FRSC 202 Crime and Science 
INSC 201 Energy! 
PHYS 103 Elementary Astronomy 
PHYS 215 Science, Technology and Society 
PHYS 107 Wonders of Technology 
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Tier III 

The third tier culminates in a capstone experience integrating the 
Core Education Program with the student’s major. This requirement, 
as determined by the major, may be fulfilled through a service-
learning project, a research project with a faculty member, a 
study-abroad program, a senior thesis paper, a practical internship 
or a major-specific capstone course. This requirement ties learned 
experience in the Core Education Program with a practical 
application in the major.  

COURSE DESCRIPTIONS 

Descriptions for all courses offered by the university may be 
accessed through the online courses database at 
www.pubapps.vcu.edu/vcucourses. You may search by unit, subject or 
keyword, as well as by degree level.  

 
HONORS 
 
ADMISSIONS TO THE HONORS COLLEGE 
Eligibility requirements for incoming freshman students The Honors 
College is open to qualified entering freshmen, continuing students 
who demonstrate excellence after enrolling at VCU and transfer 
students who have shown similar ability at other institutions. 
 
At VCUQatar the honors program is open to freshmen students who 
rank in the upper 10% of their graduating class, have high TOEFL 
or IELTS scores, and exceptional portfolios.  
 
Talented students who do not meet the criteria for automatic 
admission can also apply by submitting their high school transcripts 
and composing an essay that: 

 - explains why the admission criteria was not met; 
 - thoughtfully describes how the student will contribute to the 

Honors Program; 
 - describes how the student will benefit from membership in the 

Honors Program. 
 
Transfer student admissions 
Transfer students with at least a 3.5 cumulative GPA in 12 to 53 
semester credit hours of study from their transfer institution must 
complete an Honors College application and present a personal 
education essay. The essay describes the student’s perspective on 
his/her personal education. Specific directions for the paper are 
found in the admissions information for prospective students on the 
Honors College’s Web site at www.honors.vcu.edu. 
 
Transfer students who have accumulated more than 53 credits of 
college course work may petition the director of the honors program 
to gain admission. Petitioning students must be prepared to offer 
an explanation for the delay of their application to The Honors 

http://www.pubapps.vcu.edu/vcucourses�
http://www.honors.vcu.edu/�
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College and present a plan for completing the requirements for 
graduation with University Honors. Appeals will be reviewed on a 
case-by-case basis. 
 
Admission for current VCU students 
Continuing students with at least a 3.5 cumulative GPA in 12 to 53 
semester credits at VCU must complete an Honors College application 
and present a personal education essay. The essay describes the 
student’s perspective on his/her personal education. Specific 
directions for the paper are on the Honors College Web site, 
www.honors.vcu.edu.  
 
Continuing students who have accumulated more than 53 credits of 
college course work may petition the director of the honors program 
to gain admission. Petitioning students must be prepared to offer 
an explanation for the delay of their application to The Honors 
College and present a plan for completing the requirements for 
graduation with University Honors. Appeals will be reviewed on a 
case-by-case basis. 
 
RESPONSIBILITIES 
Admission to The Honors College is a privilege that comes with 
certain responsibilities. In addition to maintaining at least a 3.5 
cumulative GPA, honors students are expected to be active members 
of The Honors College community. To remain active, students must 
enroll in at least one honors course per academic year.  
 
To continue in The Honors College, a student must maintain a 
cumulative GPA of 3.5 or higher. Should a student’s cumulative GPA 
fall below 3.5, but not below a 3.0, the student may be placed on 
Honors Probation for one semester.  
 
HONORS COURSE APPROVAL PROCESS 
All courses designated as honors must be approved by the Honors 
College. For more information, contact the Byrad Yyelland, Director 
of Liberal Arts and Sciences and the Honors Program at +974 4402 
0611 or bayyelland@qatar.vcu.edu. 
 
UNIVERSITY HONORS PROGRAM  
The University Honors Program has been established to attract gifted 
students and to provide them with a challenging environment to 
achieve their highest academic potential.  
 
Students who wish to graduate with University Honors are required 
to maintain a grade point average of 3.5 or above. University 
Honors Program participants who earn semester and/or cumulative 
grade point averages below 3.5 are placed on Honors Probation for 
the following semester. Participants who earn semester and/or 
cumulative grade point averages below 3.5 for two consecutive 
semesters are terminated from the University Honors Program. 
 
Participants are required to complete at least 24 credits of honors 
courses. 15-18 credits should be taken in general education 
courses although 3 credits may be taken in Art Foundation, and 6 

http://www.honors.vcu.edu/�
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credits within their majors.  
 
Honors Program participants must also complete and submit a 
dossier that demonstrates the central objectives of the Honors 
College: good scholarship and sound learning in the best of the 
university’s tradition. Honors Program students must be advised by 
a designated faculty member and obtain a signature from this 
faculty member on the advising form each semester. Honors students 
will be informed who their faculty advisor will be.  
 
 
DEAN’S LIST 
The Dean’s List is recognition of superior performance. A student is 
automatically placed on the Dean’s List in a semester in which a GPA 
of 3.5 or higher is achieved, based on a minimum of 12 semester 
credits enrollment and no grade below “C.” 
 
GRADUATION WITH LATIN HONORS 
Candidates for baccalaureate degrees that complete a minimum of 45 
credits at VCUQatar may qualify to graduate with Latin honors. 
Awarding of Latin honors is based on the student’s cumulative GPA 
at the time of graduation. 
 
Cum Laude is awarded for a 3.30 to 3.59 GPA, Magna Cum Laude is 
awarded for a 3.60 to 3.89 GPA, and Summa Cum laude is awarded for a 
3.90 GPA or better. 
 
Recognition of graduation with Latin honors is made on the student’s 
diploma, permanent record, and in the commencement program.  
 

CURRICULA 
 
ART HISTORY CURRICULUM  
 
Freshman Year   Fall     Credits 
ANTH 103  Introduction to Anthropology   3 
ARTF 115  Art History Survey      3 
MATH 131  Introduction to Contemporary Math  3  
UNIV 101  Introduction to the University  1 
UNIV 111  Focused Inquiry I     3 
  History Elective       3 
          16 
  Spring 
ARTF 116  Art History Survey      3 
PHYS 107  Wonders of Technology      4 
UNIV 112  Focused Inquiry II     3 
  History Elective       3 
  Fine Arts Studio Elective   3 
          16 
Sophomore Year  Fall 
ARTH 260  Islamic Art Survey I      3 
ARTH 300  Prehistoric & Ancient Art &    3 
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  Architecture  
  History Elective       3 
  Fine Arts Studio Elective   3 
UNIV 200  Writing & Rhetoric Workshop II  3 
          15 
  Spring 
ARTH 261  Islamic Art Survey II      3 
ARTH 302  Museums in the 21st Century   3 
ARTH 390  Art Historical Methods     3 
ENGL 215  Textual Analysis       3 
  History or Religious Studies Elective 3 
          15  
Junior Year  Fall 
ARTH 311  Islamic Art & the West Before 1200  3 
  History Elective       3 
  History or Religious Studies Elective 3 
  Open Elective       3 
  Open Elective       3 
          15 
  Spring  
ARTH 312  Islamic Art & the West 1200-1600  3 
ARTH 321  Islamic Art & the West 1600-1800  3 
  History Elective       3 
  Open Elective       3 
  Open Elective       3 
          15 
Senior Year  Fall 
ARTH 465  Islamic Art & the West 1800-1900  3 
ARTH 490  Senior Seminar in Art History   3 
  History or Religious Studies Elective 3 
  Open Elective (300-499)     3 
  Open Elective       3 
          15 
  Spring  
ARTH 466  Modern & Contemporary Art in the  3 
  Middle East 
ARTH 493  Museum Internship      3 
ARTH 497  Directed Research Project   3 
  Open Elective (300-499)     3 
  Open Elective (300-499)     3 
          15 
  Total                                122 
 
 
FASHION DESIGN CURRICULUM  
 
Freshman Year   Fall     Credits 
ARTF 115  Art History Survey      3 
ARTF 131  Drawing Studio       3 
ARTF 132  Surface Research       3 
MATH 131  Introduction to Contemporary Math  3  
UNIV 101  Introduction to the University  1 
UNIV 111  Focused Inquiry I     3 
          16 
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  Spring 
ARTF 116  Art History Survey      3 
ARTF 133  Space Research      3 
ARTF 134  Time Studio       3 
ARTF 139  Project 1       1 
ARTF 139  Project 2       1 
UNIV 112  Focused Inquiry II     3 
  Social/Behavioral Science Elective  3 
          17 
Sophomore Year  Fall 
FASH 201   Construction Techniques    3 
FASH 203   Patternmaking       3 
FASH 205   Fashion Drawing       3 
FASH 290   Textiles for the Fashion Industry  3 
   General education elective   3 
          15 
   Spring 
UNIV 200      Writing and Rhetoric Workshop II  3 
FASH 202   Draping       3 
FASH 204   Patternmaking       3 
FASH 206   Fashion Drawing       3 
FASH 370   Design History: 20th and 21st Centuries 3 
FASH 391   Fashion Workshop: Fashion Show  
    Production      1 
         16 
Junior Year  Fall 
ENGL 215   Textual Analysis      3 
FASH 301   Design I Studio       3 
FASH 319   Contemporary Fashion     3 
FASH 350   Fashion Promotion      3 
FASH 403   Design Theory and Illustration I  3 
          15 
   Spring 
ENGL 388   Writing in the Workplace   3 
FASH 302   Design I Studio       3 
FASH 330   The Business of Design     3 
FASH 343   Fashion Forecasting      3 
FASH 391   Fashion Workshop: Fashion Show  
    Production      1 
FASH 404   Design Theory and Illustration II  3 
          16 
Senior Year  Fall    
FASH 401   Design II Studio      3 
FASH 403   Design Theory and Illustration I  3 
FASH 490   Fashion Seminar (five weeks)   1 
   Natural/Physical Science elective  4  
   Open Elective        3 
          14 
   Spring 
FASH 391   Fashion Workshop: Fashion Show  
    Production      1 
FASH 402   Design II Studio (capstone)   3 
FASH 404   Design Theory and Illustration II  3 
FASH 493   Internship       1-3 
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   General education elective   3 
           11-13 
   Total                                120-122 
 
 
 
GRAPHIC DESIGN CURRICULUM  
 
Freshman Year   Fall     Credits 
ARTF 115  Art History Survey      3 
ARTF 131  Drawing Studio       3 
ARTF 132  Surface Research       3 
MATH 131  Introduction to Contemporary Math  3  
UNIV 101  Introduction to the University  1 
UNIV 111  Focused Inquiry I     3 
          16 
  Spring 
ARTF 116  Art History Survey      3 
ARTF 133  Space Research      3 
ARTF 134  Time Studio       3 
ARTF 139  Project 1       1 
ARTF 139  Project 2       1 
UNIV 112  Focused Inquiry II     3 
  Social/Behavioral Science Elective  3 
          17 
Sophomore Year Fall 
GDES 202  Design Technology I    3 
GDES 205  Design Methods & Processes   3 
GDES 211  Typography I      3 
GDES 214  Imaging I      3 
GDES 252  History of Visual Communication  3 
          15 
   Spring 
GDES 212  Design Form & Communication   3 
GDES 213  Typography II      3 
GDES 216  Imaging II      3 
GDES 253  Theory & Philosophy    3 
UNIV 200  Writing & Rhetoric Workshop   3 
          15 
Junior Year  Fall 
ENGL 215  Readings in Literature    3 
GDES 343  Systems in Design     3 
GDES 345  Print I      3 
GDES 347  Interaction I      3 
   Open elective      3 
          15 
   Spring 
GDES 346  Visual Narrative      3 
GDES 365  Print II      3 
GDES 367  Interaction II      3 
GDES 492  Topics: Internship/Entreprenship  3 
   Natural/Physical Science   4 
          16 
Senior Year  Fall 
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ENGL 388  Writing in the Workplace   3 
GDES 330  Business of Design     3 
GDES 470  Senior Seminar      3 
   GDES elective (300-499)    3 
   General Education Elective (300-499) 3 
          15 
   Spring 
GDES 472  Senior Studio (capstone)   3 
   GDES elective (300-499)    3 
   GDES elective (300-499)    3 
   Open elective (300-499)    3 
   Open elective (300-499)    3 
          15 
   Total      124 
 
INTERIOR DESIGN CURRICULUM  
 
Freshman Year   Fall     Credits 
ARTF 115  Art History Survey      3 
ARTF 131  Drawing Studio       3 
ARTF 132  Surface Research       3 
MATH 131  Introduction to Contemporary Math  3  
UNIV 101  Introduction to the University  1 
UNIV 111  Focused Inquiry I     3 
          16 
  Spring 
ARTF 116  Art History Survey      3 
ARTF 133  Space Research      3 
ARTF 134  Time Studio       3 
ARTF 139  Project 1       1 
ARTF 139  Project 2       1 
UNIV 112  Focused Inquiry II     3 
  Social/Behavioral Science Elective  3 
          17 
Sophomore Year  Fall 
IDES 201   Introductory Interior Design Studio I 4 
IDES 211   Interior Graphics I        3 
IDES 231   Fundamentals of Interior Design   3 
IDES 251   Historic Environments: Ancient– 
      19th Century          3 
UNIV 200   Writing and Rhetoric Workshop     3 
            16 
    Spring 
IDES 202   Introductory Interior Design Studio II 4 
IDES 212   Interior Graphics II       3 
IDES 311   Advanced Interior Graphics I   3 
IDES 321   Interior Materials and Textiles   3 
    General Education Elective   3 
             16 
Junior Year  Fall 
ENGL 215   Textual Analysis      3 
IDES 301   Interior Design Studio I      4 
IDES 312   Advanced Interior Graphics II    3 
IDES 323   Light and Color in Interior Environments 3 
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IDES 422   Building Systems        3 
              16 
    Spring 
ENGL 388   Writing in the Workplace      3 
IDES 302   Interior Design Studio II      4 
IDES 370   Design History: 20th and 21st Centuries 3 
IDES 421   Construction Documents      3 
    General Education Elective   3 
              16 
Senior Year  Fall 
IDES 330   The Business of Design        3 
IDES 400   Senior Interior Design Studio I    4 
IDES 441   Senior Seminar         2 
    Natural/Physical Science Elective    4 
              13 
    Spring  
IDES 401   Senior Interior Design Studio II   4 
IDES 442   Senior Seminar         2 
IDES 493   Interior Design Internship            3  
    Open Elective              3                                                

                                               12 

    
   Total                                 122 
 
 
 
PAINTING AND PRINTMAKING CURRICULUM 
 
Freshman Year   Fall     Credits 
ARTF 115  Art History Survey      3 
ARTF 131  Drawing Studio       3 
ARTF 132  Surface Research       3 
MATH 131  Introduction to Contemporary Math  3  
UNIV 101  Introduction to the University  1 
UNIV 111  Focused Inquiry I     3 
          16 
  Spring 
ARTF 116  Art History Survey      3 
ARTF 133  Space Research      3 
ARTF 134  Time Studio       3 
ARTF 139  Project 1       1 
ARTF 139  Project 2       1 
UNIV 112  Focused Inquiry II     3 
  Social/Behavioral Science Elective  3 
          17 
Sophomore year  
  Fall 
UNIV 200  Writing and Rhetoric Workshop II 3 
PAPR 205  Painting, Basic  4 
PAPR 221  Drawing, Basic  3 
  General education elective 3 
PAPR 290  Concepts and Issues  2 
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   15  
  Spring 

ENGL 215  Textual Analysis  3 
PAPR 209  Materials: Printmaking 4 
  Studio elective  4 
  Natural/Physical Science elective 3 or 4 
    14 or 15 
Junior year  
  Fall 
PAPR 305   Painting: Intermediate 4 
PAPR 321  Drawing Intermediate  3 
  Art history elective  3 
  Three-dimensional studio elective 4 

  14 
  Spring 
PAPR 31x  Printmaking, Intermediate  4 
  PAPR elective  4 
  Art history elective  3 
  Three-dimensional studio elective 4 

  15 
Senior year  
  Fall 
PAPR 421  Drawing, Advanced  3 
PAPR 490  Senior Seminar (capstone) 2 
PAPR 4xx  Painting or Printmaking, Advanced 4 
  Art history elective  3 
  General education elective  3 
     15 

 Spring 
PAPR 405  Painting, Advanced  4 
PAPR 41x  Printmaking, Advanced  4 
  Open elective   3 or 4 
  General education elective 3  

  14 or 15  
 

      Total                120 – 122 
 
MFA CURRICULUM 
 
First Semester               Credits 
DESI 511  Studio in Digital Design & 3 
  Fabrication Technology 
DESI 520 Design Research Methodologies 3 
DESI 601 Interdisciplinary Design Seminar 3 
DESI 611 Design Studio One  6 
 
Second Semester 
DESI 510 Material and Methods Studio 3 
DESI 512 Studio in Visual Communications 3 
DESI 612 Design Studio Two  6 
  Approved Studio Elective 3 
 
Third Semester 
DESI 605 Design Strategies & Ethics for Business 3 
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DESI 613 Design Studio Three  6 
DESI 620 Design Thesis Research & Formulation 3 
  Approved Studio Elective 3 
 
Fourth Semester  
DESI 621   Design Research Studio: Leadership & 3 
   Entrepreneurship 
DESI 630   Teaching Practicum in Design     3 
    or 
DESI 631   Design Internship          3 
DESI 690   Thesis Design Studio       9 
 
 
 
 
ART HISTORY MINOR 
 
In order to graduate with a minor in Art History, students must 
complete eighteen credits consisting of 6 credits in Art History 
Survey: 
 
 ARTF 115 Art History Survey I   3 credits 
 
 ARTF 116 Art History Survey II  3 credits 
 
plus 12 additional credits (4 courses) taken from 4 different 
periods. Choices are: 
 
 1.  Classical 
 2.  Medieval 
 3.  Renaissance 
 4.  Baroque/18th century 
 5.  19th and 20th centuries 
 6.  Non-Western 
 
 

POLICIES 
 
UNIVERSITY POLICIES AND PROCEDURES 
 

University policies and procedures 

A number of policies and regulations at VCU affect students, and 
many of these are printed in the general information chapters of 
this bulletin. Three policy documents are of particular interest to 
students. 

The VCU Rules and Procedures document outlines the rights, 
responsibilities and privileges of each member of the university 
community and describes cases when disciplinary action, including 
separation from the university, may be taken against a member of 
this community as a result of prohibited behavior as outlined in 
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this document. The VCU Honor System defines academic dishonesty and 
provides a procedure for judging alleged violators of academic 
integrity. The Grade Review Procedure outlines the process whereby 
students may appeal grades that they feel have been assigned 
unfairly. 

Each student is responsible for being familiar with the provisions 
of all university policies and regulations. The three policy 
documents described above are printed in full along with the VCU 
Insider Student Handbook and Resource Guide, which is made 
available on the Web at www.students.vcu.edu/insider.html. 

 
FERPA POLICY AT VCUQATAR 
 
As a U.S. institution, VCUQatar is governed by United States federal 
laws. One of these is the Family Educational Rights and Privacy Act, 
which strictly limits who can have information about a student’s 
grades and educational progress. Your rights pertaining to this are 
printed below. If VCUQatar students would like VCUQatar faculty and 
administration to discuss or release their grades to family members, 
a sponsor or other individual the students must sign a release form 
authorizing this. Without the release form signed by the student we 
will not discuss or release grades or personal information to anyone 
except to school officials with a legitimate educational interest.  
 
Rights of Students under the Family Educational Rights and Privacy 
Act 
Pursuant to a federal statute enacted to protect the privacy rights 
of students (Family Educational Rights and Privacy Act of 1974, as 
amended, enacted as Section 438 of the General Education Provisions 
Act), eligible students of Virginia Commonwealth University are 
permitted to inspect and review education records of which the 
student is the subject. A list of education records maintained by 
the University is available from the Registrar’s Office. A statement 
of University policy concerning inspection and disclosure of 
education records has been formulated in compliance with the federal 
statute. Copies of the policy are also available from the 
Registrar’s Office. 
 
Generally, the Act provides that no personally identifiable 
information will be disclosed without the student’s consent, 
except for directory information and information to other school 
officials with a legitimate educational interest. When personally 
identifiable information, other than directory information, is 
disclosed, a record will be maintained of these disclosures. This 
record is also available for inspection and review by the student. 
If an eligible student feels that his or her education record is 
inaccurate, misleading, or otherwise in violation of the student’s 
privacy or other rights, the student may request an amendment to 
the record. Should the University fail to comply with the 
requirements of the Act, the student has the right to file a 
complaint with the Family Policy and Regulations Office, U.S. 

http://www.students.vcu.edu/insider.html�
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Department of Education, Washington, D.C. 20202. 
 
Directory information for VCUQatar includes: 
student name  
date admitted  
birth date  
mailing address and telephone number  
local address and telephone number  
university email address  
semesters of attendance  
major(s)  
minor  
specialization  
school  
full- or part-time status  
classification (freshman, sophomore, etc)  
degree sought  
honors and awards  
degrees and dates received  
participation in officially recognized intercollegiate sports, 

weight, height, hometown, parents’ names and previous school(s) 
attended (for members of athletic teams)  

emergency contact information  
 
For further information please visit 
<http://www.consumerinfo.VCU.edu>. 
 
 
HONOR SYSTEM  

VCU recognizes that honesty, truth and integrity are values central 
to its mission as an institution of higher learning. 

The VCU Honor System describes the responsibilities of students, 
faculty and administration in upholding academic integrity, while 
respecting the rights of individuals to the due process offered by 
administrative hearings and appeals. All people enrolled in any 
course or program at VCU and all people supervising the learning of 
any student are responsible for acting in accordance with the 
provisions of the VCU Honor System. 

The honor system gives definitions and illustrative examples of 
five acts which are violations of the policy, namely: cheating, 
plagiarism, facilitating academic dishonesty, stealing and lying. 
There are six penalties for students found guilty of these honor 
system violations. They are honor probation, assignment of grades, 
suspension, expulsion, revocation and other relevant sanctions. 

See the VCU Honor System, published in full in the VCU Insider, 
www.students.vcu.edu/insider.html 

HONOR SYSTEM STATEMENT OF PHILOSOPHY 
 

http://www.students.vcu.edu/insider.html�
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VCUQatar recognizes that honesty, truth and integrity are values 
central to its mission as an institution of higher education; 
therefore, it must act to maintain these values, even to the point 
of separating from the school those who violate them. This policy 
describes the responsibilities of students, faculty and 
administration in upholding academic integrity, while at the same 
time respecting the rights of individuals to the due process offered 
by administrative hearings and appeals. All persons enrolled in any 
course or program offered by VCUQatar and all persons supervising 
the learning of any student are responsible for acting in accordance 
with the provisions of this policy.  
 
Students are responsible for: 
 • Understanding the types of conduct that are deemed unacceptable 

and are prohibited by this policy.  
 
 • Refraining from committing any act of cheating, plagiarizing, 

facilitating academic dishonesty, abusing academic materials, 
stealing or lying.  

 
 • Refraining from acts of intimidation, threats of physical harm or 

threats of retribution in an attempt to prevent the testimony of 
another member of the University community at any time after 
charges have been made.  

 
 • Reporting to the faculty member responsible for instruction, or 

to a member of VCUQatar administration every instance in which 
the student has a suspicion or knowledge of academic conduct that 
violates this policy or its spirit. 

 
The Honor Pledge Statement 
At the option of the instructor, work assigned for classes, 
clinics, internships and all other types of instruction offered at 
VCUQatar may be accomplished in either of two ways: (1) as 
“pledged” work, for which the student will sign a pledge statement 
indicating that the work was completed independently, without 
giving or receiving assistance from another; or (2) as “unpledged” 
work, which may be completed in collaboration with others as 
directed by the instructor and for which no pledge statement is 
required. All work is considered to be pledged work unless the 
instructor specifies otherwise. 
For all pledged work, the instructor shall encourage all students 
to sign the official Honor Pledge of the VCUQatar Honor System. 
However, neither the presence nor the absence of a signed pledge 
statement shall prevent a student from being charged under the 
VCUQatar Honor System.  
 
 
The University honor pledge 
“On my honor, I have neither given nor received aid on this 
assignment.” 
 
Student’s Signature: 
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The following shortened version of the Honor Pledge is also 
acceptable and carries the same meaning as the full Honor Pledge: 
Honor Pledge 
 
Student’s Signature:  
 
 
Violations of the VCUQatar Honor System 
Violations of the VCUQatar Honor System, as identified in this 
document, include only those which relate to or involve VCUQatar or 
members of the VCUQatar community. There are six classifications of 
violations of the Honor System: 
 
1. Cheating 
Using or attempting to use unauthorized materials, information, 
notes, study aids or other devices, or obtaining unauthorized 
assistance from any source for work submitted as one’s own 
individual efforts in any class, clinic, assignment or examination. 
 
a. Copying from another student’s paper or test, or receiving 
assistance from another person during an exam or other assignment 
in a manner not authorized by the instructor. 
 
b.Possessing, buying, selling, removing, receiving or using at any 
time or in any manner not previously authorized by the instructor a 
copy or copies of any exam or other materials (in whole or in part) 
intended to be used as an instrument of evaluation in advance of 
its administration. 
 
c.Using material or equipment not authorized by the instructor 
during a test or other academic evaluation, such as crib notes, a 
calculator or a tape recorder. 
 
d.Working with another or others on any exam, take home exam, 
computer or laboratory work or any other assignment when the 
instructor has required independent and unaided effort. 
 
e.Attempting to influence or change an academic evaluation, grade 
or record by deceit or unfair means, such as: (1) damaging the 
academic work of another student to gain an unfair advantage in an 
academic evaluation; or (2) marking or submitting an exam or other 
assignment in a manner designed to deceive the grading system. 
 
f.Submitting, without prior permission, the same academic work 
which has been submitted in identical or similar form in another 
class or in fulfillment of any other academic requirement at the 
University. 
 
g.Permitting another to substitute for one’s self during an exam or 
any other type of academic evaluation. 
 
h.Gaining an unfair advantage in an academic evaluation by 
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receiving specific information about a test, exam or other 
assignment. 
 
2. Plagiarism 
Representing orally or in writing, in any academic assignment or 
exercise, the words, ideas or works of another as one’s own without 
customary and proper acknowledgment of the source. 
 
a.Submitting material or work for evaluation, in whole or in part, 
which has been prepared by another individual(s) or commercial 
service. 
 
b.Directly quoting from a source without the customary or proper 
citation. 
 
c.Paraphrasing or summarizing another’s work without acknowledging 
the source. 
  
3. Facilitating Academic Dishonesty  
Helping or attempting to help another person commit an act of 
academic dishonesty. 
 
a.Providing assistance to another during an exam or other 
assignment in a manner not authorized by the instructor. 
 
b.Acting as a substitute for another in any exam or any other type 
of academic evaluation. 
 
c.Providing specific information about a recently given or future 
test, exam or other assignment to another student who thereby gains 
an unfair advantage in an academic evaluation. 
 
d.Permitting one’s academic work to be represented as the work of 
another. 
 
e.Preparing for sale, barter or loan to another such items as 
unauthorized papers, notes or abstracts of lectures and readings. 
 
4. Abuse of Academic Materials 
Destroying, altering or making inaccessible academic resource 
materials. 
 
a.Destroying, altering or otherwise making unavailable for common 
use library, computer or other academic reference materials. 
 
b.Destroying, altering or otherwise making unavailable another’s 
notes, experiments, computer programs or other academic work. 
 
5. Stealing Academic Materials 
Taking, attempting to take or withholding the property of another 
thereby permanently or temporarily depriving the owner of its use 
or possession. 
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a.Unauthorized removal, copying or use of library materials, 
examinations, computer programs or any other academic materials, 
including obtaining advance access to an examination through 
collusion with another. 
 
b.Unauthorized taking, copying or using another’s academic work, 
such as papers, computer programs, laboratory experiments or 
research results. 
 
6. Lying Related To Academic Matters 
Making any oral or written statement related to academic matters 
which the individual knows, or should know, is untrue. 
 
a.Making a false statement to any instructor or other University 
employee in an attempt to gain advantage or exception. 
 
b.Falsifying evidence or testifying falsely, such as in an Honor 
Council hearing. 
 
c.Inventing or counterfeiting data, research results, research 
procedures, internship or practicum experiences or other 
information. 
 
d.Citing a false source for referenced material/data. 
 
e.Altering the record of data or experimental procedures or 
results. 
 
f.Altering grade reports, class attendance records, course 
registrations or other academic records. 
 
g.Submitting false excuses for absences.   
 
h.Altering a returned exam paper or other work and seeking re-
grading without indicating that the returned paper or work has been 
changed. 
 
PENALTIES 
 
Any student who is found guilty of a violation of the Honor System 
will be subject to one or more of the following penalties or 
actions. Suspension and expulsion, the most severe penalties, may 
be imposed even though the accused student has never received a 
lesser penalty or penalties for previous academic misconduct. Honor 
Probation is an action that may be taken by the Honor Council. 
Suspension, Expulsion and Revocation may be recommended by the 
Honor Council in consultation with the Dean of the School of the 
Arts and the President of Virginia Commonwealth University. 
 
Honor Probation 
Honor Probation is a written warning indicating that the individual 
has been judged guilty of conduct which violates the provisions of 
the Honor System. An individual who has been penalized by being 
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placed on Honor Probation and who subsequently is charged with 
another violation of this document will be required to appear 
before the Honor Council for consideration of suspension or 
expulsion from VCUQatar.  
  
Assignment of Grades 
A grade of “F” may be assigned for the test/paper/assignment and/or 
the course in which the accused committed a violation of the 
VCUQatar Honor System. Grades so assigned by an Honor Council may 
not be voided by withdrawal from a course or from the University, 
or by appeal through the Grade Appeal Procedure. A grade of “W” may 
be assigned for the course in which the accused committed a 
violation. Such grades may be appealed through the appeal process 
identified in this document. A grade of “F” or “W” in a course is a 
VCUQatar disciplinary action which may be reported to external 
agencies.  
 
Suspension  
Suspension can be imposed for a specified period, not to exceed two 
years. Suspension is a disciplinary action that may be reported to 
external agencies.  
 
Expulsion 
Expulsion is a permanent separation from VCUQatar. An individual 
who has been expelled may, after a period of five years, request 
that the Honor Council permit him/her to apply for readmission to 
the University. A person so permitted to reapply must meet all 
other University requirements for admission and be judged 
competitively with other applicants. Expulsion is a University 
disciplinary action which may be reported to external agencies.  
 
Revocation 
When a violation of the VCUQatar Honor System is found to 
invalidate a major piece of work required for a degree so that the 
validity of the degree is jeopardized, then the sanction may 
include a recommendation for: 
Rejection of a thesis or other work. 
Revocation of a degree. 
    
HONOR COUNCIL 
 
The VCUQatar Honor System establishes the Honor Council. Honor 
Council members shall maintain confidentiality regarding the names 
of persons involved in honor cases.  
 
VCUQatar HONOR SYSTEM PROCEDURES 

1. When an honor code violation is detected in a class, the 
faculty will have 30 days in which to come directly to the 
Associate Dean for Academic Affairs, presenting the evidence. 

2. The Associate Dean for Academic Affairs will look at the 
evidence and, if the accusation is with merit, assign the case 
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to a faculty member or department chair that has not, nor is 
likely to, give a grade to the student. 

3. The assigned faculty will notify the student of the violation 
and set a meeting. 

4. In the meeting the faculty investigator presents the evidence, 
hears the student’s side, reaches a finding and assigns a 
sanction, if applicable. This notification is sent to the 
accused, the accuser, the department chair and the Associate 
Dean for Academic Affairs. 

5. The student then has 5 days in which to notify the faculty 
that he/she accepts the verdict and sanction or wishes to 
appeal. 

6. If an appeal is requested the case is referred to the Office 
of Judicial Affairs in Richmond. An Honor Council consisting 
of faculty and students from both VCUQtar and VCU in Richmond 
is convened to hear the appeal. 

7. An Honor Council verdict can only be appealed on the basis of 
new evidence. 

8. All Honor Code documents are placed in the student’s file. If 
the sanction is an F for the course it is noted on the 
transcript. Subsequent violations go directly to the Honor 
Council to weigh suspension or expulsion. 

 
 
EXPENSES 
 
FEE SCHEDULE  
 
Students must pay all applicable application/registration and 
tuition fees when due. Students in arrears will lose their right to 
sit for examinations and will not receive final grades for their 
courses.  
 
2012-2013 BFA TUITION AND FEE CHARGES 
 
Students registered for 12 to 18 credits during any semester are 
classified as full-time. Tuition and fees for full-time students 
are charged at a flat rate. A student who chooses to enroll for 
more than 18 credits during any semester will be charged an 
overload tuition fee. This fee is charged on a per credit basis 
above the full-time tuition rate. Students registered for less than 
a full-time course load are charged a per credit rate. The overload 
fee will not apply to students required to or advised to take an 
overload.  
 
Students’ fees are set in the year of entry and remain in effect 
until the degree is awarded.  Students readmitted to the university 
will fall under the bulletin in effect at the time of readmission. 
 
Undergraduate Tuition and Fees in Qatari Riyals 
 
Full-time (12-18 credit hours) per semester    38,720 
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Part-time per credit (1-11 credit hours) 3,226 
                
(more than 18 credits will be charged on a per credit basis above 
the full-time rate)                           
Noncredit, Audit, and Pass/Fail courses:   varies 
(determined by the number of lecture or laboratory–tutorial hours) 
Full-time books and materials fee per semester  1,560 
Part-time books and materials fee (per credit)  130 
Boarding fees (per semester, fall and spring)  7,840 
Boarding fees (for summer contact: housing@qf.org.qa) 
Accommodation refundable deposit     2,000 
 
Graduate Program Tuition and Fees 
Full-time (9-15 credit hours) per semester   35,662 
Part-time (1-8 credit hours) per credit    3,962 
Full-time books and materials fee per semester  1,560 
Part-time books and materials fee (per credit)  130 
 
 
PAYMENT INFORMATION: FALL 2012—SPRING 2013 
Students receive an invoice from Qatar Foundation via email shortly 
after the beginning of school.  All tuition should be paid in full 
upon receipt of invoice unless other arrangements are made. 
 
Books and materials fee must be paid prior to receiving any 
textbooks or student materials. A receipt must be presented in 
order to obtain student books and materials. Payments may be made 
in person to Qatar Foundation. Checks should be made payable to 
Qatar Foundation and should indicate the student’s name. Payments 
sent by mail must be sent to: 
                 
                                Qatar Foundation 
                                PO Box 5825 
                                Doha, Qatar 
 
Students may request an Installment Payment Plan from Qatar 
Foundation.   
 
PAST DUE ACCOUNTS 
Until all amounts owed have been paid, students with past due 
accounts will have a hold placed on their accounts and will:  
•             Not be allowed to register for future classes,  
•             Not be allowed to receive their diplomas,  
•             Not be issued transcripts of grades or grade reports.  
•             Not be issued exit visa. 
 
REFUND POLICY 
The policy for the refund of tuition is the same as the refund 
policy at Virginia Commonwealth University home campus. The 
official tuition and fee refund policy is outlined in the table 
that follows. Refunds are calculated on a course-by-course basis, 
without regard to the full-time cap amounts. Students who are 
enrolled in the maximum number of credit hours and withdraw to 
part-time enrollment and students who are in an overload status and 

mailto:housing@qf.org.qa�
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withdraw to the full-time credit hour maximum may not receive a 
refund.  
 
Withdrawal/Drop Period          Refund      Tuition Retained by 
                  VCUQatar                                             
Drop prior to and during  
   the first week of class        100%     0% 
Withdraw second week of class     80%     20% 
Withdraw third week of class      60%     40% 
Withdraw fourth week of class     40%     60% 
Withdraw after fourth week of class  0%     100% 
 
A full refund of tuition and applicable fees for short courses 
(less than six weeks in length) will be granted if the course is 
dropped no later than the day following the first day of a given 
class. Students reducing their academic course load to less than 
full time (12 credits) before the end of the last day to drop a 
course will be entitled to a refund of tuition and applicable fees 
reflecting the reduced course load. Partial refunds are not granted 
for short courses. 
 
Refunds will be computed based on the actual withdrawal date as 
recorded by the Office of the Registrar. Refunds will only be made 
to students who have completed the required withdrawal procedure 
whether they have attended the class or not. It is the student’s 
responsibility to request corrections to errors on the student’s 
schedule. Refund processing will take approximately two weeks. 
Exceptions to this refund policy are made only in rare instances 
based upon extenuating circumstances. Written application for an 
exception must be filed with the Associate Dean for Research and 
Academic Affairs. 
 
Drop versus Withdraw 
Drop: the student’s account is credited for a full refund of any 
charges that might result by dropping a course/s on or before the 
deadline listed in the Academic Calendar. 
Withdraw: the student’s account is credited for any charges that 
might result in withdrawing from a class after the first week of 
classes according to the above refund policy. A grade of “W” is 
recorded on the student’s transcript. 
 
Requests for refunds of overpayment may be made in writing to the  
                      Qatar Foundation 
                      Finance Department 
                      P.O. Box 5825, 
                      Doha, Qatar. 
 
Other Expenses 
In addition to the charges listed in this schedule, students should 
make allowances for supplies and other out of pocket expenses when 
calculating the total cost of education.  
 
Statement of Student Financial Responsibility 
In order to attend VCUQatar, students who register: 
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•             Must assume the responsibility of full payment of 
tuition and fees generated from registration 
•             Must assume the responsibility of full payment of all 
room and board charges and other miscellaneous charges, if 
applicable 
•             Must keep a current mailing address on file with the 
administrative office 
The University reserves the right to revise or alter all fees, 
regulations pertaining to student fees and fee collection 
procedures at any time. 
 
 
 
FINANCIAL AID 
 
Qatar Foundation Financial Aid offers interest-free loans to non-
Qatari students admitted into Education City universities. Students 
should contact the Education Office at Qatar Foundation for 
additional information.  
 
Qatari students who fulfill the requirements set by the Supreme 
Council of Education receive full funding. Contact the Supreme 
Council of Education directly for further details at 
http://www.english.education.gov.qa. 
 
Qatari students may also look for sponsorship arrangements. 
Sponsorships are direct agreements between a company and a student 
for tuition assistance. The Design Entrepreneurship Office and the 
Assistant Dean of Student Affairs have additional information on 
these opportunities.  
 
SCHOLARSHIPS  
VCUQatar offers a limited number of merit scholarships. Students 
who are interested in applying for scholarships should see the 
Assistant Dean of Student Affairs.   
 
STUDENT EMPLOYMENT 
The Qatar Foundation student employment program is open to all 
students and enables students to gain valuable experience. For more 
information on this please see the Student Employment Coordinator 
in the VCUQatar Student Affairs Office. 
 
INFORMATION TECHNOLOGY EQUIPMENT LOAN POLICY 
 

All computers and AV equipment issued to students are on loan from 
Virginia Commonwealth University in Qatar and are the property of 
the Qatar Foundation. Students are responsible for the proper use, 
care and return of all equipment issued by VCUQatar and should 
carefully read the laptop agreement, provide the information 
requested and sign, indicating agreement to the terms and 
conditions of this equipment loan agreement. 
 
 Computers, associated accessories, and AV equipment are issued for 

http://www.english.education.gov.qa/�
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the sole use of the student during his/her academic career at 
VCUQatar, issued to assist the student’s academic endeavors and 
are not to be loaned or otherwise used by anyone other than the 
student that signs the agreement. 

 
 Students are responsible for the proper care and use of all 

equipment issued. This includes, but is not limited to, the safe 
transport of the equipment in the bag that is provided, 
avoidance of liquid spills and food related damage, and 
avoidance of leaving equipment in high temperature areas such as 
a car or outside in the sun. Do not write on, or affix anything 
to, the equipment.  

 
 Students are responsible for the safe keeping of the equipment. If 

the equipment is lost, stolen, or damaged in any way, the student 
bears responsibility to report this information immediately to 
the VCUQatar Technology Services Help Desk 
(VCUQatarit@qatar.vcu.edu, 974-4020575, Room 024). If damaged, 
the equipment must be returned to the VCUQatar Technology 
Services Help Desk for repair. The cost to repair or replace lost 
or damaged items will be charged to the student’s account. 
Examples of possible charges are 3,600 QR for replacing a broken 
laptop screen, 500 QR for replacing a charger, or complete 
replacement 13,200 QR. 

 
 Students should never install any software on the laptop or alter 

the laptop hardware or operating system. VCUQatar Technology 
Services will support all university related software 
installations and the general maintenance of the laptop.  

 
 Students are responsible for maintaining a current back up of 

personal data. The VCUQatar bookstore has thumb drives and other 
backup devices available. Local vendors in Qatar can also supply 
these types of accessories. Students should backup data on a 
regular basis so personal data can be reloaded by VCUQatar 
Technology Services should the laptop need to be reformatted. 
Please note that when a computer is reformatted the existing data 
is no longer retrievable. 

 
 Students are responsible for returning the equipment and 

accessories to the VCUQatar Technology Services Help Desk at the 
expiration of the loan agreement, upon graduation or withdrawal 
from the university. Failure to return the equipment may result 
in withholding grades, delay of course registration, replacement 
costs charged to a student’s account, and/or withholding of the 
graduation certificate. 

 
 VCUQatar Technology Services may request return of the equipment 

if special maintenance is required, if equipment loan policies 
change, or due to other unforeseen circumstances. Students 
should review the policies regarding computing located at 
www.ts.vcu.edu\policies, at www.qatar.vcu.edu, and should 
routinely check their VCUQatar university email account for 

http://www.ts.vcu.edu/policies�
http://www.qatar.vcu.edu/�
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important and time sensitive communications from VCUQatar 
Technology Services.  

 
VCU Computing Policies and Guidelines 
http://www.ts.VCU.edu/policies/computeruse.html 
 
VCU Email Policy 
http://www.ts.VCU.edu/policies/webmail.html 
 
EMAIL POLICY 
 
Electronic mail or “email” is considered an official method for 
communication at VCU because it delivers information in a 
convenient, timely, cost effective, and environmentally aware 
manner. This policy ensures that all students have access to this 
important form of communication. It ensures students can be reached 
through a standardized channel by faculty and other staff of the 
University as needed. Mail sent to the VCU email address may 
include notification of University-related actions, including 
disciplinary action. Please read the policy in its entirety: 
http://www.ts.vcu.edu/kb/3407.html 
 
 
STUDENT AFFAIRS 

CURRENT MAILING ADDRESS 

Every VCU student is responsible for keeping a current mailing 
address on file with the Office of Records and Registration. If the 
student’s mailing address changes, the student must submit in 
writing any change of address to the VCUQatar Registrar’s Office. 

All official mailings are sent to the permanent address on file in 
the Office of Records and Registration. 

Students must check their VCUQatar student mailbox at least once a 
week for important notifications and inter-campus mail. 

E-mail is considered an official method for communication at VCU 
because it delivers information in a convenient, timely, cost-
effective and environmentally aware manner. Mail sent to the 
student’s VCU e-mail address may include notification of 
university-related actions, including disciplinary action. Students 
who use e-mail addresses other than their required name@vcu.edu e-
mail address also must check their name@vcu.edu address frequently 
for official messages from the university. 

ATTENDANCE REGULATIONS 

The instructional programs at VCU are based upon a series of class 
meetings involving lectures, discussions, field experiences, 
special readings and reporting assignments. Therefore, it is 
important for each student to be in attendance on a regular basis. 

http://www.ts.vcu.edu/policies/computeruse.html�
http://www.ts.vcu.edu/policies/webmail.html�
http://www.ts.vcu.edu/kb/3407.html�
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A student who misses a class session is responsible for completing 
all material covered or assignments made during the absence. 

Instructors must clearly inform the student in the syllabus or in 
writing of the attendance requirements for each course and the 
corresponding consequences of poor attendance. Though the 
attendance requirements may vary widely from one course to another, 
students must abide by these requirements. Students cannot enroll 
in two courses that meet concurrently without written approval from 
the chair of each department involved. 

Students having attendance problems should contact the instructor 
to explain the reasons for nonattendance and to discuss the 
feasibility of continuing in the course. If the student has fallen 
so far behind that the successful completion of the course is 
impossible, the student should withdraw from the course before the 
end of the first 10 weeks of classes. 

If the student continues to miss class and does not officially 
withdraw from the course, the instructor may withdraw the student 
for nonattendance with a mark of “W” before the end of the first 10 
weeks of classes or may assign an academic grade at the end. 
Withdrawals are not permitted after the end of the first 10 weeks 
of classes. For classes that do not conform to the semester 
calendar, the final withdrawal date occurs when half of the course 
has been completed. Withdrawal dates for summer session classes are 
provided on the summer Schedule of Classes Web site at: 
http://www.pubapps.vcu.edu/scheduleofclasses/ 

 

Religious observances 

It is the policy of VCU to accord students, on an individual basis, 
the opportunity to observe their traditional religious holidays. 
Students wishing to observe a religious holiday of special 
importance must provide advance written notification to each 
instructor by the end of the second week of classes. On these 
dates, instructors are encouraged to avoid scheduling one-time-only 
activities that cannot be replicated. Through such strategies as 
providing alternative assignments or examinations, granting 
permission for audio or video recordings or the use of the 
Internet, faculty members are expected to make reasonable academic 
accommodations for students who are absent because of religious 
observance. 

STUDENT CONDUCT IN THE GLASSROOM 

The instructional program at VCU is based upon the premise that 
students enrolled in a class are entitled to receive instruction 
free from interference by other students. Accordingly, in 
classrooms, laboratories, studios and other learning areas, 
students are expected to conduct themselves in an orderly and 
cooperative manner so that the faculty member can proceed with 

http://www.pubapps.vcu.edu/scheduleofclasses/�
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customary instruction. Faculty members (including graduate teaching 
assistants) may set reasonable standards for classroom behavior in 
order to meet these objectives. If a student believes that the 
behavior of another student is disruptive, the faculty member 
should be informed. 

If a faculty member believes that a students behavior is disrupting 
the class and interfering with normal instruction, the faculty 
member may direct the student to leave the class for the remainder 
of the class period. In such circumstances, the faculty member is 
the sole judge that the students behavior is sufficiently 
disruptive to warrant a temporary dismissal from the classroom. 
Disruptive behavior on the part of the student may result in the 
filing of formal charges under the University’s Rules and 
Procedures document. 

 
DRESS AND BEHAVIOR RECOMMENDATIONS 
 
VCUQatar makes every effort to respect the culture and laws of the 
State of Qatar and benefits from the intellectual and academic 
freedom that is endorsed by the Qatar Foundation. This mutual 
respect is vital to our educational goals and all faculty, students 
and staff are expected to understand and follow these 
recommendations. 
 
To this end, VCUQatar suggests all students, faculty and staff 
observe the following: 

• Male and female dress should cover from shoulders to knees. 
• Females and males should avoid all intimate interactions with 

the opposite sex while at Education City.  
• All students, faculty and staff should avoid using offensive 

language. 

IMMUNIZATION RECORDS   

VCUQatar requires all students to submit proof of immunization prior 
to enrollment at VCUQatar. These requirements are supported and 
endorsed by Qatar Foundation. The immunization record form is 
included in the acceptance packet mailed to students from the 
Admissions Office and can also be found on the intranet at 
http://intranet/student-affairs/health-wellness. 
 
When completed, the new student’s immunization record form must be 
returned to the Student Affairs Office. Complete compliance with the 
immunization policy is required if a student wishes to study or 
continue studying at VCUQatar. International students must 
additionally undertake all medical tests and screenings required by 
Qatari law for immigration purposes.  
 
INTERNATIONAL AND RESIDENT STUDENTS 
Qatar Foundation will sponsor international students who do not 
receive residency sponsorship through family affiliations. The 

http://intranet/student-affairs/health-wellness�
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Human Resource office will assist in the processing of visas, exit 
permits and Qatari health cards. All freshmen international 
students planning to live in the student residence and all 
exchange students should attend the international student 
orientation sessions held prior to the opening of classes.  
 
International and exchange students must have health insurance. You 
can choose between the insurance specifically designated for 
students (StudentCare Plus Plan), or private health insurance. In 
this case, your insurance should provide coverage in the State of 
Qatar with no less than $100,000 per illness and $100,000 per 
injury, some mental health coverage and travel insurance. Please 
compare your insurance policy with the StudentCare Plus Plan policy 
to make a decision about waiving university recommended insurance 
(see the following website: www.studentcare.biz). You may want to 
remain covered under your current plan and enroll in StudentCare 
Plus Plan insurance to maximize your health care access. VCUQatar 
provides all international students with emergency evacuation 
insurance free of charge through Global Rescue. This insurance 
provides for emergency evacuation should the student need to return 
to his/her home country due to serious illness/injury. 
 
All students must provide a copy of their National Health Card 
before enrolling in classes. 
 
 
ID CARDS 
 
VCUQatar ID cards are issued to all students.  It is essential that 
students carry this card with them at all times.  Students should 
be prepared to present their ID cards when they enter Education 
City or any of its facilities. Lost ID cards will be replaced for a 
fee of QR 500. Contact the Student Affairs Department.  Replacement 
cards will be issued in two to three weeks. A separate QF id 
card is required for use of the QF Recreation Center. 
 
LOCKERS 
 
VCUQatar students are assigned designated storage space (either a 
locker, an individual pedestal, or built-in storage, depending on 
the department) for books, laptop and other materials.  Assignment 
is made by students’ respective departments.  Freshmen students are 
provided lockers to store laptops, art bins and large portfolio 
cases and are assigned by the Foundations department.  Students are 
required to supply their own locks and are  responsible for 
safeguarding the contents of their lockers. Lockers must be cleared 
of personal possessions at the end of each academic year. 
 
UNIVERSITY GUIDELINES ON PROHIBITION OF SEXUAL 
HARASSMENT  
 
Virginia Commonwealth University strictly prohibits acts of sexual 

http://www.studentcare.biz/�
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harassment against any member of the University community. Acts of 
either verbal or physical sexual harassment will not be tolerated 
and will subject the person who commits such acts to disciplinary 
action under these guidelines and, possibly, other University 
policies and procedures. 
 
Upon receipt of a complaint of sexual harassment, the University 
will take action appropriate to the charge presented by the 
complaint. Such action may take the form of investigation, 
counseling, informal meetings and/or resolution and/or formal 
discipline. 
 
Definition of Sexual Harassment  
Sexual harassment is defined as unwelcome acts of a sexual nature 
including sexual advances, requests for sexual favors and/or other 
verbal or physical conduct, including written communications of an 
intimidating, hostile or offensive nature, or action taken in 
retaliation for the reporting of such behavior, when:  
 Submission to such conduct, either explicitly or implicitly, is 

made a term or condition of an individual’s employment or 
academic status; or 

 Submission to or rejection of such conduct by an individual is 
used as the basis for employment, promotion, transfer, selection 
for training, performance or academic evaluation decisions; or  

 Such conduct has the purpose or effect of creating an 
intimidating, hostile or offensive working or educational 
environment or substantially interferes with an employee’s work 
performance or a student’s academic performance.  

 
Verbal sexual harassment may include, but is not limited to: (1) 
sexual innuendo, comments and sexual remarks about clothing, body, 
or sexual activities; (2) humor and jokes about sex that denigrate 
women or men in general; (3) sexual propositions, invitations, or 
other pressure for sex; (4) implied or overt threats of a sexual 
nature; and, (5) making gestures of a sexual nature.  
 
Physical sexual harassment may include, but is not limited to: (1) 
unwelcome touching, patting, pinching, brushing against the body, 
attempted or actual kissing or fondling, and any other 
inappropriate and/or unwelcome touching or feeling; (2) coerced 
sexual intercourse or other sexual acts or misconduct; and, (3) 
sexual assault.  
 
Other types of sexual harassment may include displaying sexually 
suggestive photographs or literature in the workplace or academic 
environment and making degrading insults about men or women in 
general. 
 
The VCUQatar campus coordinates with the Richmond-based EEO/AA Office 
and the Richmond Student Affairs Office to address complaints. Any 
student who feels that he or she has been the victim of sexual 
harassment is encouraged to report the incident(s) of sexual 
harassment and/or pursue recourse through established university 
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procedure. Complaints by one student against another student must 
be filed under the VCU Student Sexual Misconduct Policy and will be 
addressed through the Student Affairs Department. Complaints 
against staff, faculty or administrators should be taken to the 
Chief Administration Officer. 
 
 
BUILDING ACCESS 
 
These building access rules are written with the safety and the 
security of the students, faculty, staff and visitors to VCUQatar 
in mind. VCUQatar wants to assure students and their parents that 
the safest possible environment is provided in which students can 
enjoy their education.  
 
1. General VCUQatar student access to building.  

a. The VCUQ building is considered to be open to VCUQ students 24 
hours a day. 7 days a week (unless there are conditions which 
necessitate closure, in which case signs would be posted).  

b. While students should not need to show IDs to enter the 
building, students should carry the student photo ID at all 
times when in Education City. Not every Security Guard will 
know every student and they may request Student IDs at any 
time for the general safety of all in the building.  

c. Security Guards will open doors to classrooms upon the request 
of the student so that the student can work in the classroom. 
Security Guards will never allow students access to any 
offices, electrical or mechanical rooms, custodial storage 
rooms, the Bookstore, Technology Services rooms or the 
Library.  

d. While in the building students should report any incidents 
(injuries, suspicious activity, plumbing issues, etc) 
immediately to the Security Guards on duty.  

 
2. Visitor access to building.  

a. All visitors MUST sign in at the main Security desk, present a 
photo ID and receive a visitor badge. The photo ID will be 
retained by Security until the visitor leaves the building. If 
a visitor does NOT have a photo ID, he/she will not be allowed 
in the building. (Exceptions will be noted below.) 

b. Anyone under the age of 18 should be coming for official 
university business or must be accompanied by an adult. 

c. Visitors meeting the above requirement are allowed in the 
building during normal building hours which are 8 AM to 5 PM, 
Sunday through Thursday. 

d. Visitors meeting the above requirement are allowed in the 
building during normal building hours which are 8 AM to 5 PM, 
Sunday through Thursday. 

e. Vendors (travel agents, office supply sales persons, hotel 
representatives, etc.) are not allowed in the building without 
an appointment. The vendor must provide Security with the name 
of the VCUQ person with whom they are scheduled to meet, the 
VCUQ person’s phone number and the time of the scheduled 
meeting. Security will call the VCUQ person with whom the 
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meeting is scheduled. Outside the hours of 8 AM to 5 PM, 
Sunday through Thursday, visitors will only be allowed if they 
meet the above requirement (Item 2a) and they have an 
appointment with faculty or staff. (Security will call the 
faculty or staff member for approval prior to admitting the 
visitor and the faculty or staff member must come to Security 
desk to meet the visitor.) OR if prior arrangement has been 
made for the visitor through a faculty or staff member and 
that faculty or staff member has left a letter of approval for 
the visitor with Security. No visitors are allowed in the 
building after 9 PM. After 9 PM only VCUQatar students, 
faculty and staff are allowed in the building (until 8 AM the 
following morning). Anyone coming to pick up a student or 
deliver something to a student at any time must wait at 
Security for the student to come to the Security desk. 
Exceptions to the above apply when there are events within the 
building such as conferences, films, lectures, when there are 
considerable VCUQatar faculty and staff and/or additional 
Security present to oversee the event and there are a 
considerable number of members of the general public and 
Education City community, as well as VCUQatar students 
attending the event.  

f. Exceptions to the above apply to Community Class participants; 
class lists for Community Class participants should be 
provided to Security and Community Class participants should 
show photo ID to the Security guards and have their name will 
be checked off the class list each week. They need not give 
their ID to Security.  

g. Exceptions to the above apply to Education City and QF 
faculty, staff and students; EC and QF faculty, staff and 
students will be allowed into VCUQatar upon showing ID Sunday 
through Thursday between the hours of 8 AM and 9 PM. Outside 
these days and hours, the above rules apply.  

h. Exceptions to the above apply to library visitors. Community 
library users may be admitted to the main library when it is 
open by leaving ID at the security desk. It is assumed 
community users will only use the library for a few hours a 
week. Extended use may be requested in advance by visiting 
scholars. Community library users must not visit other parts 
of the building and they must leave the building promptly when 
or before the library closes. 

3. VCUQatar Faculty and staff access to the building.  
a. VCUQatar Faculty and Staff have 24/7 access to the building.  
b. Security will open any classrooms to any VCUQatar faculty or 

staff member.  
c. Security will only open the office of the faculty or staff 

member (photo ID may be requested) requesting access; Security 
will not open any offices of other faculty or staff other than 
the office of the requestor. (The exception to this would be 
that Security will open offices of faculty or staff within a 
department for the Dean, Associate Deans, Directors or 
Department Chairs; or Facilities and IT staff in a building 
emergency.)  

d. Outside of normal business hours, the Bookstore is only 
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accessible by Bookstore staff. Security is not allowed to let 
anyone into the Bookstore without permission from the 
Bookstore Manager. (The only exception would be a request from 
the Dean or Associate Deans; or Facilities and IT staff in a 
building emergency.)  

e. Outside of normal business hours, the Library is only 
accessible by Library staff. Security is not allowed to let 
anyone into the Library without permission from the Library 
Director or a Librarian. (The only exception would be a 
request from the Dean or Associate Deans; or Facilities and IT 
staff in a building emergency.) Any after hours access to the 
library should be recorded by security and reported to the 
Director of Libraries. The Library Conference Room must be 
vacated 10 minutes before the library closes and may only be 
reserved for use during library opening hours. Unaccompanied 
minors are not allowed in the library unless they are visiting 
as part of a formal program, a school class or if prior 
arrangement has been made between the Director of Libraries 
and the parent.  

f. Technology Services (TS) Rooms (storage, server rooms, etc) 
are only accessible by VCUQ-TS staff. Security is not allowed 
to let anyone into any TS room without the permission of the 
CIO. (The only exception would be a request from the Dean or 
Associate Deans; or Facilities and IT staff in a building 
emergency.)  

4. Access to the building during emergencies.  
a. Emergencies would be defined as fire, smoke, chemical spill, 

power outage or similar.  
b. In the event of fire, smoke or chemical spill the building 

will be evacuated at the direction of the VCUQ Director of 
Facilities and Procurement (DFP) (or designee) or the QF 
Health, Security, Safety and Environment (HSSE) Department. 
The building should not be re-entered by anyone until the 
building is deemed to be safe by QF HSSE and permission to 
enter is given by the VCUQ DFP (or designee).  

c. In the event of a power outage, after consultation by the VCUQ 
DFP (or designee) with QF HSSE and QF Operations & 
Maintenance, the building may be closed until the power is 
restored. If the building is closed due to a power outage, no 
one, except Security and VCUQ and QF Facilities Management 
staff will be allowed in the building for safety and security 
reasons. In this instance signs will be posted on the outside 
of the building with any closure information and SMS and e-
mail messages will be sent to all faculty, staff and students 
with building opening and access information.  

d. Inappropriate use of resources, equipment and facilities 
including emergency exits is considered an abuse of academic 
materials and a violation of the Honor Code and Student Code 
of Conduct and will result in penalties as described in the 
Student Handbook.  

 
  
 
DAMAGE, LOSS OF PROPERTY 
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VCUQatar accepts no responsibility for damage to or loss of jewelry 
or other personal property brought to VCUQatar by students. 
Students should report all lost, found and stolen property to the 
Security Desk.  
 
PARKING 
 
Student vehicles must be parked in designated areas. All student 
vehicles must display a QF vehicle hang tag at all times when on 
the Education City Campus.  These vehicle hang tags may be obtained 
from the Facilities Department. 
 
EMERGENCIES, EVACUATION PROCEDURES 
 
All students must be familiar with exit routes and assembly points 
should an evacuation of the building be required. Students should 
also be familiar with the location of emergency fire pull points 
and fire extinguishers. 
 
Emergency evacuation routes are noted on a wall in each classroom. 
Please study the routes and become knowledgeable of the direction 
in which you should egress the building from each classroom in 
which you have classes and studios. In the event of an emergency 
evacuation Fire Wardens wearing bright orange vests will assist in 
directing your exit from the building. It is important to follow 
these directions. 
 
It is also important to exit the building as quickly, calmly and 
safely as possible in the event of an emergency. Once out of the 
building students will be directed by Fire Wardens to the assembly 
location. For the academic year 2011-2012 the assembly location 
will be opposite the north side (new Expansion) of the building 
across the new parking lot.  
 
Elevators are never to be used during an evacuation. There are two 
emergency evacuation chairs within the building located on the First 
Floor near two main stairwells; these are to be used by trained 
personnel to evacuate all non-ambulatory occupants. Personal items 
are to be left in place and not carried to the evacuation points.  
 
Please refer to the locator map contained in this handbook for 
location of egress points, fire pull stations, and fire 
extinguishers. 
 
Concerns or questions about evacuation procedures should be 
directed to the Director of Procurement & Facilities. 
 
      (INSERT MAP) 
 
FIELD STUDY TRIPS 
  
Excursions are an essential component of the VCUQatar education and 
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include both local and international trips. For international field 
trips students are required to provide the University with: 
 
● International Travel Permission Slip 
● Emergency Contact Form 
● Medical Student Form 
● Visitation Form 
● Proof of Insurance 
 
They must also adhere to the Student Behavior Contract below. 
 
As a VCUQatar representative, each student must understand and 
accept the following conditions: 
 
● Student must have a cumulative grade point average above 2.0 
● Student is expected to participate in all scheduled events 
● Student will not be allowed to go anywhere at any time without a 
chaperone 
● Student must cooperate with chaperones. 
● Conflict between students is not acceptable. Any issue should be 
taken to the chaperone immediately for mediation/resolution. 
● Student must travel to and from the destination with the group. 
● Students must all travel in the same class (i.e., economy/coach) 
● Absolutely no consumption of alcohol or fraternization with the 
opposite sex will be allowed at any time during the field trip 
● Laws of host countries must be obeyed. 
 
Any violation of the above terms and conditions will result in: 
 
● The student being sent home immediately at the student’s own 
expense 
● The student being prohibited from joining/participating in other 
VCUQatar sponsored trips for the duration of the student’s studies 
 
VCUQatar and its designated chaperones will make every effort to 
ensure the safety and well-being of the participants, however, the 
university cannot guarantee a student’s safety or accept 
responsibility for mishaps that might occur during this event. 
 
RESOURCES 
 

NEW STUDENT PROGRAMS AND ORIENTATION 

Orientation 
The Office of Student Affairs offers an orientation program for 
incoming first-year and transfer students. The New Student 
Orientation (NSO) program for first-time freshmen introduces 
students and their parents to the university, its expectations of 
them, campus resources, academic programs and courses offered. NSO 
provides opportunities for new students to interact with faculty, 
upper-level students and other new students.  
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NSO sessions are conducted the week preceding the fall semester. 
The orientation extension program includes a freshman fun day and 
six consecutive weeks of programming to make sure new students get 
adjusted to their new environment. 

 

PROGRAMS FOR PARENTS AND FAMILIES OF FIRST-YEAR VCU 
STUDENTS 

 
Parents and family members play an important role in their college 
students’ education. VCU believes that college is a collaborative 
experience among students, their families, and the faculty and 
staff of the university. The Assistant Dean of Student Affairs 
serves as the liaison between the university and parents. Parents 
may contact the assistant dean to address concerns, ask questions 
and receive assistance on other matters that arise in the college 
students’ lives during the first year. 

Additionally, VCUQatar collaborates with Hamed Bin Khalifa 
University to offer several services for parents to support their 
first-year college students. A collaborative parent orientation is 
offered during the NSO, with programs geared specifically toward 
parents and their needs as a college parent and a family day is 
scheduled in October giving families the opportunity to connect 
with peers, faculty members and administration. 

UC courses 

Descriptions for all courses offered by the university may be 
accessed through the online courses database at 
www.pubapps.vcu.edu/vcucourses. You may search by unit, subject or 
keyword, as well as by degree level.  

Follow this link to University College (UNIV) courses 

CAREER DEVELOPMENT 
 
VCUQatar strives to create a positive environment in which students 
can learn and grow, and prepare to embark on a successful 
professional career path in art and design. There are many 
opportunities for students to develop their employability skills 
and career development goals, including in-class projects and 
assignments; co-curricular workshops; work-study jobs; internships; 
and freelance contracts. Contact the Director of Design 
Entrepreneurship for further information. (ADD LINK) 
 
COUNSELING SERVICES 
 
Students in need of counseling may seek assistance through the 
Student Counselors.  These counselors are available to provide 
appropriate and discreet personal counseling to students with 

http://www.pubapps.vcu.edu/vcucourses/�
http://www.pubapps.vcu.edu/vcucourses/?m=search&u=All&s=UNIV&k=Enter+keywords+here&ct=All&d=1&x=43&y=45�
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regard to academic adjustment, social adjustment, psychological or 
health issues and to support administrators and faculty members who 
seek expert guidance on student academic adjustment and related 
issues. 
 
 
STUDENT LIFE 
 
The VCUQatar Department of Student Affairs organizes a series of 
activities and support programs for VCUQatar students. These vary 
widely each year but in the past have included leadership programs 
on the home campus in Richmond, Virginia, personal development 
workshops and volunteer programs. See the Department of Student 
Affairs for more details. 
 
 
HEALTH AND WELLNESS 
 
There is a reciprocal relationship between learning and health, as 
well as a direct connection between the academic mission of higher 
education and the well-being of students. Student Affairs promotes 
projects and provides counseling with the aim of enhancing 
students’ health, well-being and overall educational experience. 
 
STUDENT ORGANIZATIONS 
 
Student organizations at VCUQatar are designed to foster leadership 
and creativity. Clubs are organized by students for students. In 
the past clubs have included the Qatari Student Club, Desi Hungama, 
the Interactive Reading Group and the Anime Club. 
 
For information on starting a student organization see the Student 
Activities Manager in the Student Affairs Office. (ADD LINK) 
 
STUDENT REPRESENTATION ON COMMITTEES 
 
Students recommended by the Student Government are invited by the 
Dean to sit on the following committees: Gallery Committee, Honor 
Council, Technology Committee, Faculty Search Committees. 
 
STUDENT GOVERNMENT ASSOCIATION 
 
VCUQatar has a very vibrant student government that contributes to 
the life of VCUQatar in countless ways. Interested students should 
see the Student Activities Director for further details. 
 

OFFICE OF JUDICIAL AFFAIRS AND ACADEMIC INTEGRITY 
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Karen Belanger 
Director 
www.students.vcu.edu/judicialaffairs 

The Office of Judicial Affairs and Academic Integrity supports the 
educational mission of the university by educating students about 
appropriate behavior and fostering a community supporting academic 
success. The office takes the lead in the enforcement of university 
policies, as outlined in the “Virginia Commonwealth University 
Rules and Procedures” and the “VCU Honor System,” providing a fair 
and impartial process for the adjudication of matters of student 
discipline. The Office of Judicial Affairs and Academic Integrity 
works in conjunction with university offices to administer the 
policies for Residence Hall Students and Student Off-campus 
Conduct, the VCU Alcohol and Drug Policy, the Student Sexual 
Misconduct Policy, and the Computer and Network Resources Use 
Policy. Rules and Procedures and the VCU Honor System, are 
available online at www.provost.vcu.edu/policies. 

The Office of Judicial Affairs and Academic Integrity is located in 
University Student Commons, Suite 106, P.O. Box 843071; telephone: 
(804) 828-1963. 

DISABILITY SUPPORT SERVICES 

Lesley Gray 
Health and Wellness Coordinator  
lagray@qatar.vcu.edu 

VCU is committed to providing students with disabilities equal 
opportunities to benefit from all programs, services and 
activities.  

Students with disabilities are responsible for self-identification 
prior to requesting services/accommodations. Students are strongly 
encouraged to request accommodations at least four weeks prior to 
the first day of classes; however, students may request 
accommodations at any time during enrollment at VCU. For additional 
information please contact the Health and Wellnes Coordinator. 

Disability Support Services is located in the Student Services 
Office, room 107e. The phone number is +974 4402 0635. 

 
INTERNATIONAL EDUCATION OPPORTUNITIES 
 
VCUQatar offers opportunities for students to participate in 
international education experiences and service learning trips. 
Academic departments host field study trips as an important 
component of the academic program at VCUQatar and the Student 
Affairs office offers a range of programs including exchange 
programs, service learning trips, and leadership programs. Students 

http://www.students.vcu.edu/judicialaffairs�
http://www.provost.vcu.edu/policies�
mailto:lagray@qatar.vcu.edu�
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can also participate in a summer program experience at the home 
campus in Richmond, VA and international internships. 
 
 
INFORMATION TECHNOLOGY—OPEN-USE LABS 
 
VCUQatar provides email accounts, internet access, computers and 
assistance with using technology for every student. With over 200 
computers available for students and a comprehensive wireless and 
wired network throughout the building, VCUQatar has made computing 
ubiquitous. There are nearly 100 printers throughout the building 
and every computer lab/classroom offers direct access to A3/A4 
color printing. Plotters and a number of computer peripherals 
(flatbed and slide scanners) are available in key areas throughout 
the building. Some academic programs issue laptop computers to 
students for use during the academic semester while others utilize 
more powerful desktop computers. Technology at VCUQatar facilitates 
learning and research in a number of ways. Part-time employment 
opportunities for select students are also available with the IT 
Help Desk. New students receive an introduction to using technology 
at VCUQatar as part of the new student orientation. All students 
must be familiar with and adhere to the following policies: 
 
VCU Computing Policies and Guidelines 
<http://www.ts.VCU.edu/policies/computeruse.html> 
 
 
LIBRARY 
   
 

VCUQatarLibraries 
Library website: 
http://www.qatar.vcu.edu/library/ 
Telephone: +974 4402 0587 
Email: library@qatar.vcu.edu 
[Add QR Code] 

 
The VCUQatar Libraries are open to all members of the VCUQatar 
community. VCUQatar has two libraries:  
 

• Main Library 
o Location: on the Ground floor (on the right hand side of 

the Saffron Hall when entering from Main Reception)  
o Hours: (Subject to change) Sunday –Wednesday 8 am-8 pm; 

Thursday 8am-6pm; Saturday 10am-6pm. During summer, 
Ramadan, holidays, and breaks, the Library will be open 
shorter hours. Check the Library’s website for the latest 
schedule. 

 
• Materials Library  

o Location: on the First floor, Room 223 

http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
http://www.qatar.vcu.edu/library/�
mailto:library@qatar.vcu.edu�
mailto:library@qatar.vcu.edu�
mailto:library@qatar.vcu.edu�
mailto:library@qatar.vcu.edu�
mailto:library@qatar.vcu.edu�
mailto:library@qatar.vcu.edu�
mailto:library@qatar.vcu.edu�


71 
 

o Hours:  Sunday to Thursday 8 am to 5 pm. 
 
Collections 
The libraries hold: 

● Over 29,000 books, magazines, DVDs and other media 
● Over 700 materials samples 
● Image databases including ARTStor, AP Images, and LUNA as well 

as Material ConneXion, Oxford Art Online and more 
● Databases accessing more than 50,000 journals and other serial 

titles  
● Special collections including book art for research and study 
● University archives containing materials related to the 

history of VCUQatar 
● Direct access to VCU Libraries in Richmond catalogs, online 

journals, databases and over 220,000 e-Books  
 
Services 
Services available at VCUQatar Libraries include: 

● Research assistance – phone, email or in-person 
● Library instruction - in class and online  
● Online research guides 
● Ability to borrow material from VCU Libraries in Richmond, and 

other Education City Libraries   
● Computers (both PCs and Macs) and wireless Internet 
● Scanning, black and white and color printing and copying 
● Circulating e-Readers and iPads 
● Circulating materials samples collection emphasizing locally-

available materials and materials appropriate for use in laser 
cutting, vacuum forming, printing, etc.in the Materials 
Library 

● Course reserves 
● Group study rooms 
● After hours book drop 
● Online book renewal 

 
Online and Off-Campus Access 
Many important information resources and research materials are 
available online from the library website. Most resources require a 
VCU e-ID for access.  
 
Borrowing Privileges 
 

Collection Undergraduate Graduate 

Books 28 Days 
2 renewals 

50 items max. 

120 Days 
2 Renewals 

100 items max. 

DVDs 3 days 
1 renewal 

5 items max. 

3 days 
1 renewal 
5 item max. 
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iPads  & 
e-Readers 

Varies   Varies 

 
 
Anyone who checks out any item, including books, materials samples, 
media or equipment, etc. from the VCUQatar Libraries is accepting 
the responsibility to take care of it and return it undamaged by 
the due date. The Libraries do not charge fines for overdue items, 
however, users with overdue items will be denied borrowing 
privileges until the items are returned. Patrons will be charged 
for lost or damaged items. The minimum replacement fee for all lost 
and damaged items is QR328 ($90). 
 
 
FOOD SERVICES 
 
The VCUQatar cafeteria provides breakfast, lunch and afternoon 
snacks throughout the school year. There is also a coffee shop 
within VCUQatar which is open throughout academic sessions.  A 
cafeteria located in the LAS building also serves breakfast, lunch 
and dinner throughout the year. 
 
 
ACADEMIC SUCCESS PROGRAM 
 
Students who are placed on academic warning or academic probation 
must meet with their studio advisor to discuss the academic support 
resources and programs available and develop a plan to improve 
their academic standing. Students can also contact the Assistant 
Dean of Student Affairs for additional assistance resources. 
 
UNIV 102 
Students on academic warning or academic probation are required to 
take UNIV 102 and meet with a counselor individually to assess 
their academic strengths and weaknesses and create a personalized 
academic success plan. The goal of UNIV 102 is to identify academic 
difficulties, analyze and build study skills, and develop a plan 
for academic success. 
 
THE WRITING CENTER  
The Writing Center is staffed by specialists who offer writing 
support for students in any discipline. For students who want to 
work on writing skills, tutors can provide support materials and 
provide instruction for utilizing those materials. Tutors help 
students find and develop ideas for papers, express and organize 
those ideas, and also assist with making stylistic choices.  
 
The Writing Center hours vary with each semester, and appointments 
should be made in advance. Students are encouraged to make their 
appointments online. 
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